Notice to Unsuccessful Offerors After Contract Award 

GSO/Procurement








[Post]







[Date]
[Name and Address of Unsuccessful Offeror]

VIA FAX AND REGISTERED MAIL

SUBJECT:  Solicitation No. [NUMBER]
                    [Title, for example, Local Guard Services for AMEMBASSY__]

Dear Sir or Madam:

The American Embassy – [Post name] has completed its analysis of the proposals submitted in response to the subject solicitation.  

[NOTE TO CONTRACTING OFFICER - If award is made based on initial offers include the following:  Following Section L of the solicitation, FAR 52.215-1, Instructions to Offerors--Competitive Acquisition, or 52.212-1 for commercial items, the Government awarded this contract without discussions with offerors.]  

We regret to inform you that after careful consideration, we determined that your proposal was not the most advantageous to the Government.  Our decision is based on the technical and price factors established in Section M [Note to Contracting Officer: revise if needed for commercial items, referring to specific evaluation section of the RFP or RFQ.] of the solicitation. 
For your information, we provide you with the following data:

1.
[Number of firms] were invited [or] the Internet was used to invite firms to participate in the solicitation.  

2.
The Government received a total of [number] proposals.

3.
The contract has been awarded to:  [name and address of the successful contractor]

4.
The award covers [describe, such as local guard services] for the American Embassy [post name] and [fill in if other locations are included].  The total price for the basic period from [date ] to [date] is [$       ] or [local currency].   The total contract price, including the base and all options is [$   ] or [local currency].

5.
The award was made in strict conformance with the award criteria contained in the solicitation.  The reasons why you did not receive the award are as follows: [Not to Contracting Officer: indicate in general terms, such as the offeror was not the best value to the USG following the factors contained in Section M (or evaluation factor section of commercial item RFP) of the RFP.  If the proposal was technically unacceptable, state that the technical proposal contained weaknesses in the area of:________ (list the main subject areas; if an unsuccessful offeror wants more information, it can ask you for a debriefing, and you can provide more details at that time.]
If you desire a debriefing as allowed by FAR 15.506, you must request the debriefing in writing within three days of receipt of this notice.

We wish to thank you for the time and effort you devoted to participating in the subject solicitation and encourage your organization's participation in future procurements.

Any request for a debriefing should be addressed to [Contracting Officer] by fax on [FAX PHONE NUMBER] or to the following mailing address [ADDRESS].






Sincerely,







[NAME]






Contracting Officer

Loser Letter – Post Award (Cookbook 2001)

