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3/19/2003- Updated for FAC 2001-13, FAR 52-244-6
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2/15/02 – Updated for FACs 2001-2, 3 and 4.  Section IV 52.232-25, 52.232-7 and 52.232-8.  

11/5/01 – Updated for FAC 2001-1, Section I, FAR 52.244-6

Instructions/Guidance to Contracting Officers for Model RFQ and Purchase Order for Local Guard Services Awarded Outside of the United States

General:

1.
The Contracting Officer (CO) MUST mark any clause which is modified at post with a double asterisk (**), unless the instructions for that clause in the model expressly state that post should modify the clause to reflect post specifics.

2.
The rationale for this modification MUST be included in the memo requesting review from A/OPE.

3.
Delete asterisk from document before issuing the solicitation.

DEFENSE BASE ACT INSURANCE:

When the contracting officer has a reasonable expectation that no covered contractor employees (see PIB 2004-32 on OPE intranet site for definition of covered versus non covered employees) will be included in the offers (e.g., offers will come from local overseas contractors and the work is to be performed in a country that has local workers’ compensation laws), the contracting officer shall include the following FAR clause in the solicitation:

· FAR clause 52.228-4, Workers’ Compensation and War-Hazard Insurance Overseas; place in Section IV.

If, in response to the solicitation, any offeror knows that they will employ covered employees, the offeror is required to notify the contracting officer prior to the closing date.  The contracting officer shall then amend the solicitation to add a line item in Section III (see sample language in B.2.7 and actual item in B.3.6 of the LGP model).  Also add the following clauses/provisions:

· FAR clause 52.228-3, Workers’ Compensation Insurance (Defense Base Act); place in Section IV.

· DOSAR clause 652.228-71, Workers’ Compensation Insurance (Defense Base Act) – Services (DEVIATION); place Section IV.

· DOSAR provision 652.228-74, Defense Base Act Insurance Rates – Limitation (DEVIATION); place in Section VIII.

Offerors shall be given additional time to incorporate the DBA contractor rates into their proposed prices.

A NOTE ON AMERICAN BUSINESS SOURCES:

If you know or expect that American businesses may submit a proposal, you must include the following solicitation provision, along with the other certifications in this solicitation.  It is a certification used to determine whether the firm is considered small by the Small Business Administration (SBA).  If you receive an offer from a small business, and you determine that firm to be non-responsible, then you must refer the matter to A/OPE and A/SDBU for referral to SBA; any determination of non-responsibility of an American small business must be referred to SBA prior to award of the contract.  SBA will then determine whether to issue a Certificate of Competency (SBA) attesting to the firm's ability to perform the contract.  For more information, see FAR 19.000(b) and 19.6.

52.219-1 Small Business Program Representations  (APR 2002) 

(a)(1) The North American Industry Classification System (NAICS) code(s) for this acquisition is (are) 561612.

(2) The small business size standard is $9.0 million dollars. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. (1) The offeror represents as part of its offer that it [  ] is,  [  ] is not a small business concern. 

(2) [Complete only if the offeror represented itself as a small business concern in

paragraph (b)(1) of this provision.] The offeror represents, for general statistical purposes, that it [  ] is,  [  ] is not, a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) [Complete only if the offeror represented itself as a small business concern in

paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a women-owned small business concern. 

(4) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a veteran-owned small business concern.

(5) [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.

(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that- 

(i) It [   ] is, [   ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and 

(ii) It [  ] is, [  ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:__________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation.

(c) Definitions. As used in this provision--

    Service-disabled veteran-owned small business concern--

    (1) Means a small business concern--

    (i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

    (ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

    (2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

"Small business concern," as used in this provision, means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision. 

Veteran-owned small business concern means a small business 

concern--

    (1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

    (2) The management and daily business operations of which are controlled by one or more veterans.

"Women-owned small business concern," as used in this provision, means a small business concern-- 

(1) Which is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and 

(2) Whose management and daily business operations are controlled by one or more women. 

(d) Notice. (1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall-- 

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act. 

FIRST PAGE OF RFQ IS THE STANDARD FORM 18:

Complete blocks 1 through 11 of the SF-18, Request for Quotation.

Statement of Work

For

Local Guard Services 

I.
INTRODUCTION
The American Embassy/Consulate General, __________ has a requirement for guard services as outlined in this Statement of Work (SOW) and in the Exhibits attached to this SOW.  As described below, two types of services are required:  Standard Services and Additional or Emergency Services.  For the Additional or Emergency Services, the Government may require the Contractor to supply additional materials or equipment, the costs for which shall be reimbursed under and in accordance with the terms and conditions of this contract.

II.
DESCRIPTION OF SERVICES
II.A.
Work Requirements:

II.A.1.
General.  The American Embassy/Consulate General, _________ [hereinafter referred to as the "American Embassy/Consulate"] requires the operation and management of guard services in order to prevent unauthorized access, protect life, maintain order, deter criminal attacks against employees, dependents and property and terroristic acts against all U.S. assets, and prevent damage to Government property.  The Contractor shall furnish managerial, administrative and direct labor personnel to accomplish all work as required in this contract.  The Contractor's employees shall be on‑site only for contractual duties and not for any other business or purposes.


II.A.2.
Project Management.   The Contractor shall designate a project manager who shall manage the Contractor's workforce and be the Contractor's liaison with the American Embassy,  (see V.L.1.).  The project manager shall be available at all times to receive and implement orders or special instructions from the Contracting Officer or Contracting Officer's Representative (COR; see Section VIII ‑ CONTRACT ADMINISTRATION DATA) concerning matters which affect the operation, protection and/or security of assigned areas.


II.A.3.
Personnel.  The Contractor shall provide trained guard personnel for posts designated and for the hours indicated in Exhibit A ‑ GUARD POSTS AND SCHEDULE OF GUARD COVERAGE.  See also Subsection V.C.  Listed below is the labor category set forth under Standard and Additional or Emergency Services in Section III. 



GUARD:


Definition - Person who performs routine guard services for the protection of U.S. Mission facilities and personnel and their dependents.



Major Duties and Responsibilities - Performs security duties at fixed, walking or vehicle mobile patrol posts to provide early warning to employees and their dependents of impending danger from terrorists, criminals or other sources such as fire and to provide assistance to local authorities in thwarting criminal and terrorist acts directed against the U.S. diplomatic community.  Also performs access control duties to limit entry to only authorized personnel or visitors.  Duties include the operation of walk-through metal detectors, hand-held metal detectors, electronic and hydraulic barriers, and special monitoring devices.



Guard-Driver.



Definition - Person who performs driver and guard duties as part of a mobile patrol unit.



Major Duties and Responsibilities - Conducts observation in a specific area or sector for suspicious persons, vehicles, and activities, recording and reporting observations, questioning persons, calling for police support and responding to calls for assistance.  Shall demonstrate competent driving skills under normal and high stress circumstances.



Senior Guard.



Definition - Person who performs guard duties requiring special skills and/or supervises other guard personnel.



Major Duties and Responsibilities - Is generally responsible for supervision of one to three guards at separate sites or special function teams such as mobile patrol units, or bodyguard details.  Is also responsible for on-the-job training of subordinates.  May also perform duties requiring special skills or increased responsibilities other than supervision.



 Supervisory Personnel.  A designated person shall normally be placed in charge of each shift, called the shift supervisor, and shall have supervision of all guard personnel assigned during the shift to which assigned as his or her sole function.  All supervisory position(s), including the guard force commander, are set forth in Section J, Exhibit A.  The project manager position is excluded from Section J, Exhibit A, and may be included in the overhead rate. 



Supervisor.  

Definition - A generic term for the highest supervisory levels in a local guard force.  Positions normally included as supervisors are (1) Guard Force Commander; (2) Chief of Guards; (3) Captain of the Guards; (4) Shift Supervisor; and (5) their deputies.

Major Duties and Responsibilities - Commands and supervises the activities of a large guard force which provides protection on a 24-hour basis to all U.S. mission facilities, residences, and to the Chief of Mission.  Is responsible for the preparation of guard orders, deployment of guards and weekly scheduling; conducts inspections of guards and guard posts; investigates irregularities; prepares reports and makes recommendations regarding discipline and termination actions; oversees the training program to insure effectiveness; oversees all logistical aspects of the guard force, and acts as the point-of-contact with the RSO on operational guard force matters. 

II.B
General Orders and Post Orders.


II.B.1.
Definitions.


II.B.1.1.
"General Orders" mean those instructions, directives and guidelines that apply to all guard personnel.


  II.B.1.2.
"Guard Post" or "Post" means a site or location where a guard is assigned for a specific period of time to perform prescribed functions.  One location may have more than one guard post.  Thus, one site, such as an access point for the Embassy, could have several guards assigned during the same time.  The number of guard posts, therefore, is the same as the number of guards assigned.


II.B.1.3.
"Post Orders" mean detailed instructions to persons assigned to a specific guard post.


II.B.2.
General Orders and Post Orders.   General Orders and Post Orders are included as Exhibit B.  These orders shall be used and followed in the performance of this contract.  The Contractor shall maintain a copy of the General Orders and relevant Post Orders and changes thereto at each post.  Any request for changes to the orders shall be in writing and submitted to the COR for approval by the Contracting Officer, prior to issuance of the revised order. 

II.C.
Posts.  A detailed listing of posts and hours of coverage required, by guard category, is provided in Exhibit A ‑ GUARD POSTS AND SCHEDULE OF GUARD COVERAGE, and is made part of this contract.

II.D.
Duties and Responsibilities.


II.D.1.
Entry Control.  The Contractor shall deter and report unauthorized personnel entry into areas designated by the Security Office as a controlled area.  The Contractor shall report all serious or unexpected incidents to the Security Office. 


II.D.2.
 Entry Control At Office Buildings.  The Contractor shall intercept and identify visitors outside of the secure premises.  Guards shall screen visitor identification.  The Security Guard on duty shall physically examine visitors and their effects and possessions to detect the presence of firearms or other weapons.  If anyone refuses to identify himself and attempts to enter the building, the guard shall use necessary force to detain the individual and shall notify the Security Office.


II.D.3.
Provide Escort.  Local guards do not normally perform escort duties; however, the COR may require the Contractor to provide temporary escort services under special circumstances.  The duties will be specifically stated by the COR when such services are directed.  No additional resources will be committed to escort duties unless a permanent requirement is established.


II.D.4.
Patrol Perimeter.  Guards assigned to positions requiring foot-patrol duties shall make rounds of their assigned areas at least twice each hour.  Guards shall change their course and pace while patrolling grounds to avoid establishing a set time and pattern of perimeter rounds.


II.D.5.
Inspection and Surveillance.  The Contractor shall physically examine all packages and mail carried by a person who seeks access to a guarded premises or who seeks to leave or deliver such packages or mail.  Guards shall endeavor to detect and prevent fires in building, in the event of which guards shall alert the Embassy/Consulate General personnel and assist in the evacuation of visitors and employees.  Guards shall report to the local police and Security Office any suspicious persons near the office.

II.E.
Communications Net.  The Contractor shall provide all communications equipment listed in Exhibit D - CONTRACTOR FURNISHED PROPERTY.

II.F.
Maintain logs and records.


II.F.1.
Operational Records.  The Contractor shall provide a log, consisting of a bound ledger, with lined paper and numbered pages for each post.  Post Orders will provide instructions for the posting of each post log.  Also, incident report forms will be required for recording information regarding any incident at a post.  The design of this form shall be prepared in draft by the Contractor and approved by the COR.


II.F.2.
Administrative Records.  The Contractor shall maintain administrative files, which shall at a minimum  include personnel records, investigation records (see V.C.) and training records (see V.F.5.) on all employees furnished under the contract.  The COR is authorized to examine the Contractor's administrative files.  Daily time and attendance records shall be maintained and may be reviewed as required by the COR.

II.G.
Types of Service.


II.G.1.
Standard Services.  Exhibit A ‑ GUARD POSTS AND SCHEDULE OF GUARD COVERAGE, specifies the standard services.  The Contractor shall not subcontract or lease for the standard services, and shall certify in his proposal his understanding that no subcontracts are authorized.


II.G.2.
Additional or Emergency Services.  Additional or emergency services are services within the scope of this contract but not specified in Exhibit A ‑ GUARD POSTS AND SCHEDULE OF GUARD COVERAGE.  Under no circumstances shall the performance of duties listed in Exhibit A constitute additional or emergency services.  The Contractor shall not subcontract for the additional or emergency services.


II.G.2.1.
The COR may orally request additional or emergency services to meet increased work load, temporary needs for services arising from visitors to post or special events.  Any non‑expendable equipment or expendable supplies to be supplied by the Contractor must be related to the additional or emergency services and must be approved by the COR.  Under no circumstance shall materials or equipment be ordered to supply or replace items listed in Exhibit D ‑ CONTRACTOR FURNISHED PROPERTY, or Exhibit E ‑ GOVERNMENT FURNISHED PROPERTY.


II.G.2.2.
The COR shall confirm each oral request for additional or emergency services in writing within forty‑eight (48) hours of the oral request.


II.G.2.3.
The Contractor shall include in its next regular invoice details of the additional or emergency services and, if applicable, materials, provided pursuant to this subsection.  The Contractor shall also include a copy of the COR's written confirmation to provide such services.

II.H 
Management

II.H.1.
Schedules.   The Contractor shall prepare and maintain a Monthly Guard Post Schedule for all guard posts that lists the name of each previously approved guard to be assigned to each post and for each shift.  The Contractor shall provide a copy of the Monthly Guard Post Schedule  for all employees to the COR not later than the 25th day of the month preceding the month to which the schedule applies.  The Monthly Guard Post Schedule shall detail the name of the guard assigned, who has been approved by the COR, and the shift to which assigned in terms of hours of the day.  The COR and each affected Contractor employee shall receive a copy of this schedule.


II.H.2.
Guard Duty Hour Limits.  No Contractor personnel shall be on duty for more than 12 consecutive hours in a 24 hour period except under conditions of emergency, as authorized by the Contracting Officer or the COR.


II.H.3.
Relief Guards.  The Contractor shall provide the security personnel at the fixed posts with fully trained and qualified relief personnel to allow for comfort, personal needs, stress, meals, or other required or requested absences from post.  Replacement personnel are not required for non-fixed posts provided that absences from these posts do not exceed fifteen minutes per four hours, except for meals.  The Contractor shall provide this relief service to the Government at no additional charge.


II.H.4.
Organization Chart.  Within ten days of the effective date of this contract, the Contractor shall provide in writing to the COR an organizational chart to include the names of supervisors, shift organization for each post, and the number and names of guard force employees.

II.I.
Supervision.  

The Contractor shall provide adequate supervision of employees at all times that a post is manned.  A Contractor provided supervisor shall inspect each post weekly.  This inspection shall assure proper manning of the post and that the assigned guard is fully familiar with the General Orders and Post Orders and that the post log is properly maintained.  Where possible, the Contractor should muster the guards at the beginning of each shift.

III.
PAYMENT FOR SERVICES
III.A.
Offers and Payment in Local Currency.  The Contracting Officer has determined that contract denomination and/or payment in the local currency do not constitute a barrier to competition for U.S. firms.  All offerors, whether U.S. or foreign, shall submit their offers and if selected for award, receive payment, entirely in ___________currency.

III.B.
Pricing


III.B.1.
General.  In consideration of satisfactory performance of all the scheduled services required under this contract, the Contractor shall be paid each month for Standard Services and Additional or Emergency services on a time and materials basis.  Communications equipment, if provided by the Contractor, shall be reimbursed at a fixed monthly rate.


III.B.2.
Standard Services.  The hourly rates for Standard Services are fully loaded rates, inclusive of all direct costs (labor, including any premiums relating to overtime, holidays or night shifts, etc., and materials, excluding vehicles and communications equipment), insurance (see FAR 52.228-4 and 52.228-5), indirect costs, and profit.  Severance pay shall not be included in these rates (see V.G.3.).  Materials costs, exclusive of communications equipment which may be in separate firm fixed price line items, shall be included as well in Standard Services hourly rates.


III.B.3.
Additional or Emergency Services.  The hourly rates for Additional or Emergency Services, as defined at II.G.2., are loaded rates, inclusive of all direct costs (labor, including any premiums relating to overtime, holidays or night shifts, etc.), indirect costs, and profit.  


III.B.4.
Communications Equipment.  The monthly rate shall include all costs associated with communications equipment (see II.E. and Exhibit D), including maintenance costs.


III.B.5.
Materials or Equipment.  These are cost reimbursement items under which the Contractor shall be reimbursed, at cost, for all costs (see II.G.2.1.) for all non-expendable equipment and expendable supplies, related to performance of Additional or Emergency Services. 


III.B.6.
Descriptions of Labor Categories.  See Section II.A.3. for a definition and major duties and responsibilities of each of the labor categories which are separately priced Standard Services and Additional or Emergency Services.  All other personnel that may be required in the performance of this contract are not separately priced; for example, the project manager (see V.L.1.) or any administrative staff are not separately priced but are included as part of overhead reflected in the loaded rates. 

Contracting Officer must select appropriate version of the following clause:

VERSION A

III.B.7.
Value Added Tax.  Value Added Tax (VAT) shall NOT be included in the rates for Standard Services, Additional or Emergency Services, communications equipment nor in the estimated amount for Materials.  Rather, it shall be applied as a separate charge at time of invoicing.  Section J, Exhibit H sets forth a sample invoice, reflecting how VAT will be applied.  The amount of VAT to be charged is _______, which is the multiplication factor applied against the total contract ceiling price for each period of performance, as reflected in the appropriate line in III.C.5., and III.D.6.

or Version B

III.B.7.
Value Added Tax.  Value Added Tax (VAT) shall NOT be included.  The embassy is tax exempt in ___________.  A copy of the tax exempt certificate shall be provided to the contractor after award.  

III.C.
Prices

 
III.C.1.
Standard Services.  (See Subsection II.A.3., II.G.1., and Exhibit A.)  The Contractor shall provide the levels of effort shown below by position for the base period of the contract, commencing from [insert date of contract award/Notice to Proceed/Insert specific date] and continuing for a period of twelve months.  The fixed hourly rate, number of hours, and ceiling for a Guard is as follows:

Labor Category
Hourly

Number

Ceiling




Rate
x
of Hours
=
Price
Guard   

________
_______

_______

Guard/Driver

________
_______

_______

Senior Guard

________
_______

_______

Supervisor

________
_______

_______


III.C.2.
Additional or Emergency Services.  (See Subsection II.A.3. and II.G.2., Additional or Emergency Services.)  The following estimated level of effort for a Guard for the base period of the contract is as stated below:

The fixed hourly rate, estimated number of hours, and ceiling for a Guard is:

Labor Category
Hourly

Number 

Ceiling




Rate
x
of Hours
=
Price 
Guard   

________
________

_______

Guard/Driver

________
________

_______

Senior Guard

________
________

_______


III.C.3.
Communications Equipment.  The firm fixed-price for all communications equipment necessary for performance of this contract, as described in III.B.4., is:




Monthly
Number

Total




rate
x
of months
=
Price




_________
12


_________

This monthly rate will be prorated for partial months.


III.C.4.
Materials or equipment reimbursed for additional or emergency services shall not exceed (see III.B.5.):

                        ____________(to be filled in by Contracting Officer prior to issuance)

III.C.5.
Contract Price.  The total ceiling price for the base period of this contract is the sum of the following categories:


  a.  Standard Services               



_________


  b.  Additional or Emergency Services


_________


  c.  Communications Equipment        


_________


  d.  Reimbursable materials/equipment 


_________





SUBTOTAL



_________ +


__% (VAT) x    ___     (SUBTOTAL)
=


_________

TOTAL CEILING PRICE FOR BASE PERIOD:

_________

III.D.
Option Year One: Level of Effort and Pricing

III.D.1.
OptionYear One.  - Commencing from [insert date one year after contract award/Notice to Proceed/Insert specific date]  and continuing for a period of twelve months.


III.D.2.
Standard Services.  (See Subsection II.A.3., II.G.1., and Exhibit A.)  The Contractor shall provide the level of effort shown below for a Guard for the first option year of the contract.  The fixed hourly rate, number of hours, and ceiling for a Guard is as follows:

Labor Category
Hourly

Number

Ceiling




Rate
x
of Hours
=
Price
Guard   

______
________

________


Guard/Driver

________
________

_______

Senior Guard

_______
________

________

Supervisor

_______
________

________


III.D.3.
Additional or Emergency Services.  (See Subsection II.A.3. and II.G.2., Additional or Emergency Services.)  The following estimated level of effort for a Guard for the first option year of the contract is as stated below:

The fixed hourly rate, estimated number of hours, and ceiling for a Guard is:

Labor Category
Hourly

Number

Ceiling




Rate
x
of Hours
=
Price
Guard   

________
_______

_______

Guard/Driver

________
_______

_______


III.D.4.
Communications Equipment.  The firm fixed-price for all communications equipment necessary for performance of this contract, as described in III.B.4., is:




Monthly
Number

Total




rate
x
of months
=
Price




_________
12

_________

This monthly rate will be prorated for partial months.


III.D.5.
Materials or equipment reimbursed for additional or emergency services shall not exceed (see III.B.5.)

                      _______________ (to be filled in by Contracting Officer before issuance)

III.D.6.
Option Year One Contract Price.  The total price for option year one of this contract is the sum of the following categories:


  a.  Standard Services               



_________


  b.  Additional or Emergency Services


_________


  c.  Communications Equipment        


_________


  d.  Reimbursable materials/equipment 


_________





SUBTOTAL



_________ +


___% (VAT) x    ___     (SUBTOTAL)
=

_________

TOTAL CEILING PRICE FOR OPTION YEAR ONE:
_________.

III.E.
Payment, Ceiling, and Withholding

III.E.1.
The Contractor shall be paid for the number of hours worked, in accordance with FAR clause 52.232-7 (included under clauses section of contract).


III.E.2.
The ceiling prices shown above shall not be exceeded either in total or for any category by the Contractor unless a written contract modification is signed by the Contracting Officer to increase the ceiling.


III.E.3.
No withholding/retainage will be made with respect to FAR 52.232-7, paragraph (a)(2), "Payments Under Time-and-Materials and Labor-Hour Contracts" (included under clauses section of contract).

IV.
CONTRACT CLAUSES:

652.216-71 PRICE ADJUSTMENT (AUG 1999)

    (a) The contract price may be increased or decreased in actual costs of direct service labor which result directly from laws enacted and effective during the term of this contract by the 

[insert name of country] Government. Direct service labor costs include only the costs of wages and direct benefits (such as social security, health insurance, unemployment compensation insurance) paid to or incurred for the direct benefit of personnel performing services under one of the categories listed in Section III.C.1 of this contract. Price adjustments will include only changes in direct service labor costs incurred in order to comply with the requirements of the law. No adjustment will be made under this clause with respect to labor costs of personnel not 

performing direct service labor under the categories of Section III.C.1, nor for overhead, profit, general and administrative (G&A) costs, taxes or any other costs whatsoever.

    (b) For the contracting officer to consider any request for adjustment, the contractor shall demonstrate in writing:

    (1) That the change in the law occurred during the term of this contract and subsequent to the award date of this contract; and,

    (2) That the change in the law could not have been reasonably anticipated prior to contract award; and,

    (3) How the change in the law directly affects the contractor's costs under this contract.

    (c) The contractor shall present data that clearly supports any request for adjustment. This data shall be submitted no later than 30 calendar days after the changes in the law have been made public. This data shall include, but not be limited to, the following:

    (1) The calculation of the amount of adjustment requested; and,

    (2) Documentation which identifies and provides the appropriate portions of the text of the particular law from which the request is derived.

    (d) In order to establish the change between the requested adjusted rate and the original rate, the contractor shall support the appropriate data and composition of the original rate and the 

requested adjusted rate. This shall include details regarding specific hourly rates paid to individual employees. For contracts paid in U.S. dollars, the contractor's request for price adjustment shall present data reflecting:

    (1) The exchange rate in effect on the date of the contractor's proposal that was accepted for the basic contract; and

    (2) The current exchange rate and its effect on payment of workers in local currency.

The allowable adjustment shall be limited to the extent to which increases in direct service labor costs due to host country law changes are not offset by exchange rate gains.

    (e) Only direct cost changes mandated by enacted laws shall be considered for adjustment under this contract. Changes for purposes of maintaining parity of pay between employees at the minimum mandated levels and employees already paid at levels above the newly mandated minimums shall not be considered. Therefore, if the contractor elects to increase payments to employees who are already being paid at or above the mandated amounts, such increased costs 

shall be borne solely by the contractor and shall not be justification for an increase in the hourly and monthly rates under this contract.

    (f) Any request for adjustment shall be presented by signature of an officer or general partner of the contractor having overall responsibility for the conduct of the contractor's affairs.

    (g) No adjustment shall be made to the contract price that relates to any indirect, overhead, or fixed costs, profit or fee. Only the changes in direct service labor wages (and any benefits 

based directly on wages) shall be considered by the U.S. Government as basis for contract price changes.

    (h) No request by the contractor for an adjustment under this clause shall be allowed if asserted after final payment has been made under this contract.

    (i) This clause shall only apply to laws enacted by the [insert name of country] Government meeting the criterion set forth above in paragraph (b). No adjustments shall be made due to currency fluctuations in exchange rates.

52.252‑2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at:

http://www.arnet.gov/far   or,   http://farsite.hill.af.mil/search.htm

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the locations indicated above, use the Dept. of State Acquisition Website at http://www.statebuy.gov/home.htm to see the links to the FAR.   You may also use an Internet “search engine” (e.g., Yahoo, Excite, Alta Vista, etc.) to obtain the latest location of the most current FAR.

FEDERAL ACQUISITION REGULATION (48 CFR CH. 1)

NUMBER
TITLE AND DATE
52.203-3
Gratuities  (APR 1984)

52.203-10
Price or Fee Adjustment for Illegal or Improper Activity (JAN 1997)

52.209-6
Protecting the Government's Interests When Subcontracting With 






Contractors Debarred, Suspended, or Proposed for Debarment  (JUN 1995)

52.213-2
Invoices  (APR 1984) 

52.213-4
Terms and Conditions-Simplified Acquisitions (Other than Commercial



Items) (JUL 2004)

52.225-13
Restrictions on Certain Foreign Purchases  (DEC 2003)

52.225-14
Inconsistency Between English Version and Translation of Contract



(FEB 2000)

[Note to Contracting Officer – See instructions on whether to also include FAR 52.228-3]

52.228-4
Workers’ Compensation and War-Hazard Insurance Overseas (APR 1984)

52.228-5
Insurance - Work on a Government Installation (JAN 1997)

52.232-1
Payments  (MAY 2001)*

52.232-7
Payments Under Time-And-Material and Labor Hour



Contracts (DEC 2002)

52.232-8
Discounts for Prompt Payment  (FEB 2002)

52.232-11
Extras  (APR 1984)

62.232-24
Prohibition of Assignment of Claims  (JAN 1986)

52.232-25 Prompt Payment  (OCT 2003)

52.232-33 
Payment by Electronic Funds Transfer – Central Contractor Registration (OCT 2003)

52.232-34
Payment by Electronic Funds Transfer – Other than Central Contractor Registration (MAY 1999)

52.233-1
Disputes  (JUL 2002)  Alternate I  (DEC 1991)

52.233-3
Protest After Award  (AUG 1996)

52.237-2
Protection of Government Buildings, Equipment, and Vegetation  (APR 1984)

52.237-3
Continuity of Services (APR1984)

52.243-1
Changes -- Fixed-Price  (AUG 1987)



Alternate II  (APR 1984)*

52.243-3
Changes - Time and Materials or Labor Hours (SEP 2000) 

52.245-4
Government-Furnished Property (Short Form)  (JUN 2003)

52.245-5
Government-Furnished Property (Cost Reimbursement, Time-and-Materials, or Labor-Hour Contracts) (MAY 2004)  

52.248-1
Value Engineering (FEB 2000)

52.249-4
Termination for Convenience of the Government (Services) (Short Form)



(APR 1984)

52.249-6
Termination for Convenience of the Government (Cost Reimbursement) (Alt 



IV (MAY 2004) applies to Additional or Emergency Services of this contract

52.249-8
Default (Fixed-Price Supply and Services)  (APR 1984)

*  Applies only to the fixed price portion of this contract.

DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES
652.237-72
Observance of Legal Holidays and Administrative Leave  (AUG 1999) 

FAR CLAUSES INCORPORATED IN FULL TEXT

52.204-7 Central Contractor Registration (OCT 2003)

(a) Definitions. As used in this clause- 

"Central Contractor Registration (CCR) database" means the primary Government repository for Contractor information required for the conduct of business with the Government. 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

"Data Universal Numbering System +4 (DUNS+4) number" means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same parent concern. 

"Registered in the CCR database" means that- (1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, into the CCR database; and (2) The Government has validated all mandatory data fields and has marked the record "Active". 

(b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation. 

(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation "DUNS" or "DUNS +4" followed by the DUNS or DUNS +4 number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 

(1) An offeror may obtain a DUNS number- 

(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or 

(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. 

(2) The offeror should be prepared to provide the following information: 

(i) Company legal business. 

(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 

(iii) Company Physical Street Address, City, State, and Zip Code. 

(iv) Company Mailing Address, City, State and Zip Code (if separate from physical). 

(v) Company Telephone Number. 

(vi) Date the company was started. 

(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 

(ix) Line of business (industry). 

(x) Company Headquarters name and address (reporting relationship within your entity). 

(d) If the Offeror does not become registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror. 

(e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not registered should consider applying for registration immediately upon receipt of this solicitation. 

(f) The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document. 

(g) (1) (i) If a Contractor has legally changed its business name, "doing business as" name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day's written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name. 

(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the "Suspension of Payment" paragraph of the electronic funds transfer (EFT) clause of this contract. 

(2) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor's CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the "Suspension of payment" paragraph of the EFT clause of this contract. 

(h) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757. 

52.217-8
OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in the contract.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within the performance period of the contract.

52.217-9  OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within the performance period of the contract or within 30 days after funds for the option year become available, whichever is later.

(b)  If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c)  The total duration of this contract, including the exercise of any options under this clause, shall not exceed ________ (months)(years).

52.244-6  SUBCONTRACTS FOR COMMERCIAL ITEMS (JUL 2004) 

(a)
Definitions.  As used in this clause -- 

"Commercial item" has the meaning contained in Federal Acquisition Regulation 2.101, Definitions.

"Subcontract" includes a transfer of commercial items between divisions, subsidiaries, or affiliates of the Contractor or subcontractor at any tier. 

(b) 
To the maximum extent practicable, the Contractor shall incorporate, and require its subcontractors at all tiers to incorporate, commercial items or nondevelopmental items as components of items to be supplied under this contract. 

(c)(1) 
The Contractor shall insert the following clauses in subcontracts for commercial items: 



(i) 
52.219-8, Utilization of Small Business Concerns (MAY 2004) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities.  If the subcontract (except subcontracts to small business concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 



(ii) 
52.222-26, Equal Opportunity (APR 2002) (E.O. 11246). 



(iii) 
52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001)(38 U.S.C. 4212(a)).



(iv) 
52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793). 



(v) 
 52-247-64. Preference for Privately Owned U.S.- Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241and 10 U.S.C. 2631) (flow down required in accordance with paragraph (d) of FAR clause 52.247-64).


(2) 
While not required, the Contractor may flow down to subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations.

(d) 
The Contractor shall include the terms of this clause, including this paragraph (d), in subcontracts awarded under this contract.

652.242-73   AUTHORIZATION AND PERFORMANCE (AUG 1999) Alternate I (Aug 1999)

    (a) The contractor warrants the following:

    (1) That it has obtained authorization to operate and do business in the country or countries in which this contract will be performed, or will obtain such authorization before performance of 

this contract begins; 

   (2)That it has obtained all necessary licenses and permits required to perform this contract, or will obtain such licenses and permits before performance of this contract begins;

    (3) That it shall comply fully with all laws, decrees, labor standards, and regulations of said country or countries during the performance of this contract. 

    (b) If the party actually performing the work will be a subcontractor or joint venture partner, then such subcontractor or joint venture partner agrees to the requirements of paragraph (a) of 

this clause.

652.243-70  NOTICES (AUG 1999)

    Any notice or request relating to this contract given by either party to the other shall be in writing. Said notice or request shall be mailed or delivered by hand to the other party at the address provided in the schedule of the contract. All modifications to the contract must be made in writing by the contracting officer.

[Note to Contracting Officer – See instructions on whether to add DBA clause 

652.228-71  WORKERS’ COMPENSATION INSURANCE (DEFENSE BASE ACT)--SERVICES (AUG 1999) (DEVIATION)]
V.
SPECIAL CONTRACT REQUIREMENTS
V.A.
The Management Plan.  The Contractor shall establish a complete management plan to assure that the requirements of the contract are provided as specified.  The Contractor's management plan will define how the Contractor plans to comply with and perform the contract requirements, and shall ensure timely, professional, and quality performance and achievement of deadlines.

The Contractor’s management plan is incorporated into this contract as Exhibit G.  The Contractor shall obtain the Contracting Officer’s approval prior to making any changes in the Contractor’s management plan.  If directed by the Contracting Officer, the Contractor shall submit said changes in writing as a proposal for Government review and approval/disapproval.


V.A.1.
Organization and Management.  The Contractor's management plan shall describe the organization of the guard force, specify the names and responsibilities of key personnel (see V.L.), and the responsibilities of all supervisors, and indicate the manner in which quality of guard force performance is to be assured, including the frequency of inspections of posts by shift and the use of operational records.  The plan shall include organizational and functional charts reflecting line of management responsibility.  It shall describe the procedures whereby the Contractor will respond to the requirements of the mission, as specified in the contract, and as defined by the COR on a daily basis.  The plan shall describe management procedures for logistical administrative support of all functions, including procedures for timely payment of personnel.


V.A.2.
Inspection System.  The Contractor's management plan shall establish an inspection system covering all the services stated in this SOW.  The inspection system shall (a) specify areas to be inspected on both a scheduled and unscheduled bases, (b) include a method of identifying deficiencies in the quality of services performed before the level of performance becomes unacceptable, and (c) include a filing system for all inspections conducted by the Contractor and the corrective action taken.  This documentation shall be made available to the Government during the term of the contract.


V.A.3.
Contractor Furnished Property.  The Contractor's management plan shall describe the requirement for the communication net (see Subsection II.E.), the Contractor shall describe how the system will net the host government civil security force.  Specific information is required concerning a communications center to be operated by the offeror, where appropriate, and the frequency or frequencies that will be used.


V.A.4.
Maintenance, Use, and Inventory Programs.  The Contractor's management plan shall include written maintenance, use, and inventory programs for all property, equipment, and materials used in performance of the contract.  This includes both Contractor Furnished Property (Exhibit D) and Government Furnished Property (Exhibit E).   The maintenance program shall include preventive maintenance, major repair, and replacement work.  Use procedures shall ensure that the property, equipment, and materials will be used only for those purposes authorized in the contract.  The inventory program shall include procedures for conducting physical inventories, including scheduling, responsibilities, and record keeping, for all property, equipment, and materials used by the Contractor.  Subsection V.D., Government Furnished Property/Equipment, provides Contractor responsibilities with respect to Government property and equipment.

 
V.A.5.
Training Program.  The Contractor’s management plan shall address the training program described at V.F.5.

V.B.
Security.  The Government reserves the right to deny access to U.S.‑owned and U.S.‑operated facilities to any individual.  The Contractor shall provide the names, biographic data and police clearance on all Contractor personnel who shall be used on this contract prior to their utilization (See Subsections V.C., Government Approval and Acceptance of Contractor Employees, and V.F., Personnel Requirements).

V.C.
Government Approval and Acceptance of Contractor Employees.  The Contractor shall subject its personnel to the Government's approval.  All employees must pass a suitable investigation conducted by the Contractor, including proof of successful employment during the past three years as well as recommendation(s) from their respective supervisor(s).  Also required is a police check covering criminal and/or subversive activities, a check of personal residence, and a credit investigation.  All such investigations shall be provided in summary form to the COR for review and approval or disapproval.  The investigation record shall be part of the administrative file, see subsection II.F.2.  THE CONTRACTOR SHALL NOT USE ANY EMPLOYEES UNDER THIS CONTRACT WITHOUT GOVERNMENT APPROVAL.  THE CONTRACTOR SHALL NOT BILL FOR EMPLOYEES WHO HAVE NOT RECEIVED APPROVAL UNDER THIS PROVISION.

V.D.
Government Furnished Property/Equipment.  The Contractor has the option to reject any or all Government furnished property or items (see Exhibit E ‑ GOVERNMENT FURNISHED PROPERTY).  However, if rejected, Contractor shall provide all necessary property, equipment or items, adequate in quantity and suitable for the intended purpose, to perform all work and provide all services at no additional cost to the Government.  All Government furnished property or items shall be used only in connection with performance under this contract.  The Contractor is responsible for the proper care, maintenance and use of Government property in its possession or control from time of receipt until properly relieved of responsibility in accordance with the terms of the contract.  Negligent use of Government furnished property that results in damage or destruction is cause for repair or replacement at the Contractor's expense.

The Contractor shall maintain written records of work performed, and report the need for major repair or replacement work for Government property in its control.  The Contractor shall assure that the Government property will be used only for those purposes authorized in the contract and that any required approvals for use will be obtained prior to use.

The Contractor shall physically inventory all Government property in its possession.  Physical inventories consist of sighting, tagging or marking, describing, recording, reporting and reconciling the property with written records.  The Contractor shall conduct these physical inventories       *       , as directed by the COR, and at termination or completion of the contract.  Unless approved in advance by the Contracting Officer, these inventories shall be performed by personnel other than those who maintain the property records or who have custody of the property.

[*Contracting Officer shall fill in frequency of these inventories (i.e., annually, semi-annually, etc.)].
V.E.
Standards of Conduct.


V.E.1.
General.  The Contractor shall maintain satisfactory standards of employee competency, conduct, cleanliness, appearance and integrity and shall be responsible for taking such disciplinary action with respect to employees as may be necessary.  Each Contractor employee is expected to adhere to standards of conduct that reflect credit on themselves, their employer, and the United States Government.  Guards must at all times use politeness and courtesy when dealing with visitors to the Government's offices and residences.  The Government reserves the right to direct the Contractor to remove an employee from the worksite for failure to comply with the standards of conduct.  The Contractor shall immediately replace such an employee to maintain continuity of services at no additional cost to the Government.  


V.E.2.
Appearance.  The Government requires a favorable image and considers it to be a major asset of a protective force.  The employee's attitude, courtesy, and job knowledge are influential in creating a favorable image.  However, the majority of people form an opinion by the appearance of uniformed employees.  Therefore all contract employees are required to wear a prescribed uniform while on duty.  The Contractor shall ensure that guard personnel at all times present a neat appearance, paying particular attention to their personal hygiene, bearing, uniform and equipment.


V.E.3.
Uniforms and Personal Equipment.  The Contractor's employees shall wear clean, neat and complete uniforms when on duty.  All employees shall wear uniforms approved by the Contracting Officer's Technical Representative (COR; See Section VIII ‑ CONTRACT ADMINISTRATION DATA).  The Contractor shall provide for each guard uniforms and personal equipment as detailed in Exhibit D ‑ CONTRACTOR FURNISHED PROPERTY.  The Contractor shall bear the cost of purchasing, cleaning, pressing, and repair of the uniforms.  The Contractor shall ensure that no items of uniform or equipment are worn, displayed, or used by any employee while they are in an off-duty status.


V.E.4.
Neglect of duties shall not be condoned.  This includes sleeping while on duty, unreasonable delays or failures to carry out assigned tasks, conducting personal affairs during duty hours and refusing to render assistance or cooperate in upholding the integrity of the worksite security.


V.E.5.
Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words, actions, or fighting shall not be condoned.  Also included is participation in disruptive activities which interfere with normal and efficient Government operations.  


V.E.6.
Intoxicants.  The Contractor shall not allow its employees while on duty to possess, sell, consume, or be under the influence of intoxicants, drugs or substances which produce similar effects.


V.E.7.
Consumption of Alcohol.  The drinking of alcoholic beverages while on duty or eight hours prior to assuming a period of duty is prohibited.  No guard who has consumed alcohol during this period will be posted.


V.E.8.
Relief by an Intoxicated Person.  If a security guard has reason to believe that his relief is intoxicated he will not allow himself to be relieved and will immediately notify his supervisor or COR as appropriate for guidance.  


V.E.9.
Narcotics.  The use of narcotics or other controlled substances without a prescription from a licensed physician is prohibited.


V.E.10.
Use of Prescription Drugs.  The use of prescription drugs by a security guard must be reported through the supervisor to the COR before assuming guard duty.  


V.E.11.
Criminal Actions.  Contractor employees may be subject to criminal actions as allowed by law in certain circumstances.  These include but are not limited to the following actions:  falsification or unlawful concealment, removal, mutilation, or destruction of any official documents or records or concealment of material facts by willful omission from official documents or records; unauthorized use of Government property, theft, vandalism, or immoral conduct; unethical or improper use of official authority or credentials; security violations; and organizing or participating in illegal gambling in any form.


V.E.12.
Key Control.  The Contractor shall receive, secure, issue and account for any keys issued for access to buildings, offices, equipment, gates, etc., for the purposes of this contract.  Keys shall not be duplicated without the COR's approval.  Where it is determined that the Contractor or its agents have duplicated a key without permission of the COR, the Contractor shall remove the individual(s) responsible from performing work under the contract.  If the Contractor has lost any such keys, the Contractor shall immediately notify the COR.  In either event, the Contractor shall reimburse the Government for the cost of re-keying that portion of the system so compromised.

V.F.
Personnel Requirements.


V.F.1.
Education.  All employees working as a guard at the Consulate  must be literate to the extent that they can read and understand printed instructions, maps, or orders.   


V.F.2.
Language Proficiency.   Employees assigned to certain guard posts must have sufficient English language ability to converse with English speaking employees and visitors and read some printed material.  The required levels of language proficiencies as defined below are required at guard posts as indicated in Exhibit A, Guard Posts and Schedule of Guard Coverage.  



Level 3 - Able to satisfy most work requirements with language usage that is often, but not always, acceptable and effective.  Sufficient reading comprehension to understand most factual material of a non-technical nature as well as some discussions on concrete topics related to special professional needs.


V.F.3.
Health.  All employees must be well proportioned in height and weight and in good general health without any physical disabilities that would interfere with acceptable performance of duties,including standing for prolonged periods in performance of guard duty.  All employees shall be free from communicable disease.  They shall possess binocular vision, correctable to 20/30 (Snellen) and shall not be color blind.  They shall be capable of hearing ordinary conversation.  Physical fitness shall be evidenced by a certification from a licensed physician, based on a physical examination conducted prior to the employee's assignment to duty and annually thereafter.


V.F.4.
Alertness.  No employee of the Contractor shall work a tour of duty of more than 12 continuous hours and each Contractor guard shall have a minimum of 12 hours off duty between tours on this contract, except in emergency situations.  No employee of the Contractor shall accept employment with any other firm or institution while employed under this contract without the prior written approval of the COR.  Further, any guard accepted for assignment to mission posts shall not be assigned duties with another client of the Contractor without the prior written approval of the COR.  The contractor shall not bill for employee hours that exceed the 12 hour tour length.


V.F.5.
Training Requirements.  The types of training required for this contract are basic training, and annual refresher training.  Training requirements listed hereunder apply to all employees assigned a position listed in Exhibit A.  The contractor shall maintain employee training records to document the training each employee receives. These records shall be part of the administrative files, see II.F.2.


V.F.6.
Basic Training.  Prior to assigning an employee, the Contractor shall, at the Contractor's expense, have the employee satisfactorily complete a program of basic training approved by the COR.  This program shall include the following activities:  Unarmed personnel shall receive no less than 80 hours of training.  This Basic Training requirement does not apply to employees who have been hired under the right of first refusal of employment clause.


V.F.6.1.
Orientation. Introduction to the training program, training objectives, the role of the guard force in the Mission Security Plan.  The post Regional Security Officer (RSO) shall participate in this block of instruction.


V.F.6.2.
U.S. Government Assets.  Description of U.S. assets to be protected, name, location, function.  The RSO shall provide this information.


V.F.6.3.
Local Law and the Power of Arrest.  The powers and legal limitations of the guard to use force and arrest offenders; the relationship of the guard force to the host government security forces.


V.F.6.4.
Terrorism and Criminality.  Description of the nature of the threat to U.S. assets with examples.


V.F.6.5.
Fires and Explosions.  Description of the threat to assets of fire and explosions with examples of attacks in the past.


V.F.6.6.
Mission Emergency Plans.  Role of the guard force in cases of fire, explosions, bomb search and building evacuation.  The RSO shall provide this information.


V.F.6.7.
Physical Security Measures Employed by the Mission.  Description of the access control systems employed, of alarms used (anti‑intrusion and fire).


V.F.6.8.
Basic Guard Duties.  General description of guard actions for protection of facilities and residences.  Denial of access to unauthorized persons, maintenance of guard force records, logs and preparation of reports.


V.F.6.9.
Guard Force Communications.  Procedures to be used in case of incident; notification of others; use of radio equipment.


V.F.6.10.
General Orders and Post Orders.  Details of the approved Exhibit B ‑ AMERICAN EMBASSY ___________, GUARD INSTRUCTIONS‑‑ GENERAL ORDERS AND POST ORDERS, in training programs for the guards and supervisors.  Emphasis on guard responsibilities, deportment, penalties for commission of violations of orders.


V.F.6.11.
Maintenance of Post Logs and Preparation of Incident Reports.  Procedures for preparation of daily logs of incident reports covered.


V.F.6.12.
Unarmed Defense and Restraint of Disorderly Persons.  Procedures for defending against physical attack; procedures for restraining others; guidance on the use of force.


V.F.6.13.
Access Control Equipment Use and Procedures.  Use of electronic body and package search equipment; body search manually; vehicle search, building search for suspected bombs; visitor control systems, including badge issuance and control.  (General coverage of this subject for all guard personnel, with special hands‑on training to be provided to those to be assigned to access control duties.)


V.F.6.14.
Observation Techniques.  Use of observation techniques for static guards, and foot patrols to identify, report and record suspicious acts and persons.


V.F.6.15.
Dealing with U.S. Government Employees and the General Public.  Procedures to be used when conversing with USG employees and the general public; actions to be taken when confronted by hostile individuals and mentally disturbed persons.


V.F.6.16.
Annual Refresher Training.  Each employee must successfully complete a total of 16 hours of annual refresher training.  The annual retraining time of an employee is computed from the completion date of the previous training for that particular employee.  Employees are prohibited from providing services under this contract if they are not certified on all required training.  The training shall include any new material bearing on the performance of local guard duties.


V.F.6.17.
Weapons.  GUARDS SHALL NOT BE ARMED.

V.G.
Authority and Jurisdiction.


V.G.1.
Authority.  Authority of the Contractor's personnel to detain and/or make arrests shall be that of private citizens as defined by host country law.


V.G.2.
Bonds.  The Contractor shall provide all official bonds required, pay any fees or costs involved or related to the authorization for the equipping of any employees engaged in providing services specified under this contract.  


V.G.3.
Employee Salary Benefits.  Except for reimbursement to the Contractor for payment of severance benefits as set forth herein, the Government shall have no responsibility or liability for payment of any wages or benefits to Contractor's employees.  The Government, its agencies, agents, and employees shall not be part of any legal action or obligation regarding these benefits which may subsequently arise.  Where local law requires that bonuses, specific minimum wage levels, premium pay for holidays, payments for social security, pensions, sick or health benefits, child care or any other benefit, the Contractor is responsible for payments of such costs and must include all such costs in the hourly rates incorporated in this contract.  

The Contractor shall not include severance pay accrual in its labor hour rates, but shall be reimbursed for severance payments actually made to its employees providing direct service labor under this contract to the extent that such payments are required by local law and are made with respect to periods of direct service labor provided under this contract.  Any claim for reimbursement for severance pay must be made not later than sixty (60) calendar days after the expiration of the contract term, and must be supported by proof that the amounts claimed have actually been paid to the employees.  No profit, overhead, or other additional charge will be allowed in severance pay reimbursements.  


V.G.4.
Personal Injury, Property Loss or Damage (Liability).  The Contractor hereby assumes absolute responsibility and liability for any and all personal injuries or death and/or property damage or losses suffered due to negligence of the Contractor's personnel in the performance of the services required under this contract.  The Contractor's assumption of absolute liability is independent of any insurance policies.


V.G.5.
Insurance.  The Contractor, at its own expense, shall provide and maintain during the entire period of performance of this contract, whatever insurance is legally necessary.  The Contractor shall procure and maintain during the entire period of performance under this contract the following minimum insurance:

Comprehensive General Liability
Bodily injury



  *     per occurrence

Workers' Compensation and Employer's Liability
Workers' Compensation and

Occupational Disease 
  *   
Statutory, as required by






the ________________

Employer's Liability

  *_____

[* The Contracting Officer shall determine the types, amounts and limits of coverage required to conform with local legal requirements or prevailing practice.  ALL AMOUNTS IN SOLICITATION SHOULD BE STATED IN LOCAL CURRENCY.  Specify any additional insurance requirements here, in accordance with local legal requirements and in amounts sufficient to meet normal and customary claims.]
The Contractor agrees that the Government shall not be responsible for personal injuries or for damages to any property of the Contractor, its officers, agents, servants, and employees, or any other person, arising from and incident to the Contractor's performance of this contract.  The Contractor shall hold harmless and indemnify the Government from any and all claims arising therefrom, except in the instance of gross negligence on the part of the Government.


V.G.6.
Permits.  Without additional cost to the Government, the Contractor shall obtain all permits, licenses, and appointments required for the prosecution of work under this contract.  The Contractor shall obtain these permits, licenses, and appointments in compliance with applicable host country laws.  The Contractor shall provide evidence of possession or status of application for such permits, licenses, and appointments to the Contracting Officer with his proposal.

Failure to provide evidence of appropriate progress toward receipt of such permits so as to be fully licensed by date planned for commencement of contract performance may result in Contractor being found nonresponsible (not eligible for award) or result in contract termination if required documents are subsequently denied or withdrawn by the local authorities.  Application, justification, fees, and certifications for any licensure required by the host government are entirely the responsibility of the Contractor.

Once the contract is awarded, the embassy will assist the Contractor to obtain permits and licenses as necessary.  All assistance must be requested by the Contractor in written form, submitted to the Contracting Officer.

V.H.
Post Award Conference
Within 10 working days after contract award, a post award conference will be held at the Consulate General, the precise location, date and time to be provided by the Government at time of award.  At the beginning of this conference, the Contractor shall present his detailed transition plan, which is further addressed in V.I. below.  

V.I.
Transition Plan  


V.I.1.
General.  As part of his proposal, the Contractor was required to submit a Preliminary Transition Plan.  That plan should form the basis for the Transition Plan, which is a required deliverable under this contract.


V.I.2.
Specific Transition Plan Issues.  The Contractor shall take the Preliminary Transition Plan submitted as part of his quotation  and update and augment that document, so that it addresses, as a minimum, the following areas:


o
Recruitment


Types of advertising or other methods of identifying potential candidates



Plans to interview incumbent's employees



Plans for employee clearances



Planned commencement and completion dates of recruitment 


o
Training of New and Incumbent Employees


Types of training 



Length of training



Identify which employees (by category) must be trained



Planned commencement and completion dates of training


o
Licenses and Permits


Identify which licenses and permits must still be obtained



Type of assistance expected from embassy staff in obtaining licenses and permits



Planned date by which each license or permit will be obtained


o
Insurance


Types of insurance which must still be obtained



Planned date by which all insurance will be obtained


o
Identification of Priority Guard Posts


Assign priority to the selection, training, and clearance of all guard supervisors to be used under the contract


o
Phase-In


Identify how the Contractor plans to interact with the outgoing incumbent Contractor



Planned commencement and completion dates of phase-in


o
Plans for Relief Guards

o
Timeline Interrelating All Transition Activities
The planned completion and timeline dates can be expressed as a calendar date, or as "X" number of days after occurrence of another event, such as contract award.  For instance, if the Contractor does not plan to commence phase-in until all recruitment is completed, the date would be reflected as "X" number of days after completion of recruitment.

Completion of Transition Plan.  The Transition Plan will be discussed during the Post Award Conference, with the Government providing input and recommendations.  See VII.D., "Deliverables" for due date and distribution of final Transition Plan.

V.J.
Phased Takeover It is preferred that the Contractor begin full performance of the contract requirements on a specified change-over date.  In the event of a phased take-over, the awardee would receive payment only for hours provided.  Failure of the awardee to complete transition within 90 days of notice of award or by commencement date specified in the Notice to Proceed, whichever is later, is grounds for termination of the contract for default.  


[Note to Contracting Officer:  If post is considering adding in the Right of First Refusal to I.3, and if host country law requires new employer to pick up direct wages or compensation from the incumbent, then notify A/OPE and we will provide suggested language to be incorporated as H.10.1, Phase Out.  This will ensure that accurate employment data be given to all offerors on current wages and benefits.]

V.K.
Continuity of Services.  

The Contractor shall comply with Section [insert Section or Subsection where clause is found], FAR clause 52.237-3 during any transition period.

V.L.
Key Personnel.


V.L.1.
The Contractor shall assign to this contract the following key person to the identified position/function:



Position/Function
      Name


Project Manager                    *


V.L.2.
During the first 90 days of performance, the Contractor shall make no substitutions of key personnel unless the substitution is necessitated by illness, death, or termination of employment.  The Contractor shall notify the Contracting Officer within 15 calendar days after the occurrence of any of these events and provide the information required by paragraph V.L.3. to the Contracting Officer at least 15 days prior to making any permanent substitutions.


V.L.3.
The Contractor shall provide a detailed explanation of the circumstances necessitating the proposed substitution, complete resume for the proposed substitute, and any additional information requested by the Contracting Officer.  The proposed substitute must possess qualifications comparable to the original key person, as well as satisfying any minimum standards set forth elsewhere in the solicitation/contract.  The Contracting Officer will notify the Contractor within 15 calendar days after receipt of all required information of the decision on the substitution.  This clause will be modified to reflect any changes in key personnel.

V.M.
Variation in Quantity

V.M.1.
The Government reserves the right to increase or decrease from time to time the number of hours required for each labor category of Standard Services as specified in Sections III.C.1. and III.D.2.


V.M.2.
Notwithstanding any other clause of this contract, as long as the number of hours required as the result of any such increases or decreases is not less than 75% and does not exceed 125% of the number of hours specified for that labor category in the applicable subsection of Section III., neither the contractor nor the Government shall be entitled to an adjustment of the labor hour rates.


V.M.3.
If the number of hours required as the result of any such increases or decreases is less than 75% or more than 125% of the number of hours required for the labor category in the applicable of Section III., then the Government or the contractor may request adjustment of the labor hour rates under the applicable Changes clause (FAR 52.243-3) or Termination (FAR 52.249-6) clause, but, notwithstanding any other clause of this contract, the allowable adjustment shall be based solely upon any increase or decrease in costs due solely to the variation above 125% or below 75%.

VI.
INSPECTION AND ACCEPTANCE

52.252‑2
CLAUSES INCORPORATED BY REFERENCE (JUN 1988)
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

http://www.arnet.gov/far   or,   http://farsite.hill.af.mil/search.htm

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the locations indicated above, use the Dept. of State Acquisition Website at http://www.statebuy.gov/home.htm to see the links to the FAR.   You may also use a network “search engine” (e.g., Yahoo, Excite, Alta Vista, etc.) to obtain the latest location of the most current FAR.


The following clause applies for services provided under Subsection III.C.3., Communications Equipment, and this item in optional periods of performance, if communications equipment is required to be provided by the Contractor.

52.246‑4
INSPECTION OF SERVICES‑‑FIXED‑PRICE (FEB 1992)


The following clause applies for all other services provided under the contract.

52.246‑6
INSPECTION‑‑TIME‑AND‑MATERIAL AND LABOR‑HOUR (MAR 2001)


Acceptable Levels of Performance.  When the Contractor fails to provide the services required by this contract, the Government shall assess a deduction for each instance of non-performance in accordance with Exhibit C - ACCEPTABLE QUALITY LEVELS AND DEDUCT SCHEDULES.  The Government shall deduct said amounts from the next monthly payment. 

VII.
DELIVERIES OR PERFORMANCE
VII.A.
52.252‑2  CLAUSES INCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at:

http://www.arnet.gov/far   or,   http://farsite.hill.af.mil/search.htm

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the locations indicated above, use the Dept. of State Acquisition Website at http://www.statebuy.gov/home.htm to see the links to the FAR.   You may also use an Internet “search engine” (e.g., Yahoo, Excite, Alta Vista, etc.) to obtain the latest location of the most current FAR.


The following clauses apply only to the fixed price items in Section III. (e.g., communications equipment).

52.214-34
SUBMISSION OF OFFERS IN THE ENGLISH LANGUAGE (APR 1991)

52.242‑15
STOP‑WORK ORDER (APR 1984)

52.242‑17
GOVERNMENT DELAY OF WORK (APR 1984)


The following clause applies for services provided on a time and materials basis (e.g., all items in Section III. except for communications equipment, which are firm-fixed price items).

52.242‑15
STOP‑WORK ORDER (APR 1984) ALTERNATE I (APR 1984)

VII.B.  Period of Performance.


VII.B.1.
The performance period of this contract is [insert date of contract award/Notice to Proceed/Insert specific date] and continuing for 12 months, with one (1) one-year option to renew.  The initial period of performance includes any transition period authorized under the contract.  


VII.B.2.
The Government may extend this contract in accordance with the option clause in Section IV, FAR Clauses Incorporated by Full Text (FAR 52.217‑9, Option to Extend the Term of the Contract‑‑Services), which also specifies the total duration of this contract.


VII.B.3.
The Government may also exercise the option set forth in Section IV, FAR Clauses Incorporated by Full Text (FAR 52.217-8, Option to Extend Services).

VII.C.
Notice to Proceed
Immediately upon receipt of notice of award, by letter or by receipt of a fully executed contract, the Contractor shall complete the steps already commenced which are necessary to obtain all required licenses, permits, and insurance.  See Subsection V.G.6. for details regarding Government assistance in this process.  

Following receipt from the Contractor of acceptable evidence that the Contractor has obtained all required licenses, permits and insurance, the Government shall issue a Notice to Proceed.  

On the date established in the Notice to Proceed (this notice will allow a minimum of ten (10) calendar days from the date of the Notice to Proceed, unless the Contractor agrees to an earlier date), the Contractor shall commence performance of the services required hereunder.  This performance shall be in conformance with the Transition Plan, addressed in Subsection V.I., followed by full performance at the conclusion of the transition period.   

If the Contractor has provided evidence of licenses, permits, and insurance as part of his proposal, a Notice to Proceed may be issued simultaneous with contract award. If the Contractor has all required licenses, permits and insurance by the time of contract award, evidence of same must be presented to the Contracting Officer within five (5) calendar days of contract award.

VII.D.
Deliverables
The Contractor shall provide the following deliverables/submittals within the time frames identified below:



DELIVERABLE




DUE DATE*

(1) Licenses and permits - V.G.6.


Prior to Notice to Proceed



(2) Insurance - V.G.5.




Prior to Notice to Proceed


(3) Monthly Guard Post Schedule - II.H.1.

No later than the 25th day of the previous








Month

(4) Contractor Inspection System - V.A.2.

10 days after NTP

(5) Summary Individual Investigation


Not later than 20 days after contract


V.C.





award

(6) Inventory Reports - V.D. (paragraph 3)

Not later than 15 days after inventory









completion

(7) Transition Plan - V.I. 



5 days after Post Award Conference

(8) Organization Chart - II.H.4.


10 days after contract award

* All days are calendar days.  ** See sections referenced, "Notice to Proceed.  NTP = Notice to Proceed]

VIII.
CONTRACT ADMINISTRATION DATA
VIII.A.  The following clause applies for all services provided under this contract.

652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 1999)

(a) The Contracting Officer may designate in writing one or more Government employees, by name or position title, to take action for the Contracting Officer under this contract. Each designee shall be identified as a Contracting Officer’s Representative (COR). Such designation(s) shall specify the scope and limitations of the authority so delegated; provided, that the designee shall not change the terms or conditions of the contract, unless the COR is a warranted Contracting Officer and this authority is delegated in the designation.

(b) The COR for this contract is [insert job title of COR].

VIII.B.  COR ACCEPTANCE DUTIES

One of the duties which will be set forth in any COR designation letter will be the duty of inspection and acceptance of services.  This will include random inspections of Contractor performance to ensure compliance with contract specifications and review of Contractor invoices, including the supporting documentation required by VIII.C.2.

VIII.C.  Invoicing Instructions.  


VIII.C.1.  Number of Copies and Location.  Contractor shall be required to submit a single invoice for all services under this contract,   an original and three (3) copies, to the Contracting Officer's Representative at the following address (designated office only for purpose of submitting invoices):

_______________________

____________________



________________________


V.III.C.2.  Required Information.  The invoice shall be submitted so that it contains all the information required in this VIII.C.2., FAR 52.232-25, "Prompt Payment" and Section J, Exhibit H, which is an invoice model reflecting the detail required when billing.

The invoice must address each line item separately.  This information should be set forth so that the invoice contains the line item description, unit price, number of units worked (invoiced) and a total amount for each line item billed.  

In addition, the Contractor shall provide the following support for each request for payment for Standard and Additional or Emergency Services:


Time sheets to support the number of hours worked, by guard


post.


For additional or emergency services, copy(s) of the COR's written confirmation of the request for the services. 

Invoices claiming reimbursement under the "Materials or Equipment" item, relating to Additional or Emergency Services, shall be supported by the following data:


Copies of receipts reflecting the cost to the Contractor of


the materials or equipment.


VIII.C.3.  Sample Invoice.  A sample invoice is set forth as Exhibit H.  The sole purpose of this model is to reflect the level of detail necessary regarding the amounts billed.  This model is for illustrative purposes only. 


V.III.C.4.  All payments shall be made in ________ (name of currency)


V.III.C.5.  Value Added Tax (VAT).  The sample invoice set forth in Exhibit H reflects a line for VAT.  The Contractor shall reflect this as a separate charge on the invoice, as reflected in the sample.

652.229-71  PERSONAL PROPERTY DISPOSITION AT POSTS ABROAD (AUG 1999)

    Regulations at 22 CFR Part 136 require that U.S. Government employees and their families do not profit personally from sales or other transactions with persons who are not themselves entitled to exemption from import restrictions, duties, or taxes. Should the contractor experience importation or tax privileges in a foreign country because of its contractual relationship to the United States Government, the contractor shall observe the requirements of 22 CFR Part 136 and all policies, rules, and procedures issued by the chief of mission in that foreign country.

IX.    INSTRUCTIONS AND EVALUATIONS

IX.A.  Submission of quotations
This solicitation is for the performance of the services described earlier.

Summary of Instructions

Each quotation must consist of the following:

	Volume
	Title
	No. of Copies*

	1
	Executed Standard Form 18 
	

	2
	Price Proposal 
	


*[Note to Contracting Officer:  insert appropriate number of copies.]
Submit the complete quotation to the address indicated at Block 7, if mailed, or Block 9, if hand delivered, of Standard Form 18.

The quoter shall state any deviations, exceptions, or conditional assumptions taken regarding this solicitation and explain/justify them in the appropriate volume of the offer.

Volume 2 shall contain:

1.  Complete pricing schedules as identified in Section A.  The proposed total firm fixed price for all the deliverables shall be broken down in detail to provide all direct costs, such as salaries, fringe benefits, taxes, insurance costs, material costs, administrative overhead and profit.

2.  A complete cost breakdown, including professional hours, materials, travel expenses, subcontractor costs, reproduction costs and all other costs related to the design and/or ancillary services required to perform of the work described previously.

3.  Hourly rates for each professional category of each required discipline, as well as overhead, G&A, and profit shown as separate items.  Submit the same information for any proposed subcontractors.

4.  A copy of the most recent audit performed on the company’s accounting system by an independent auditor or by a Government agency.  

5.  A copy of the firm’s financial statement.

6.  A copy of liability insurance policy covering errors and omissions.

IX.B.  52.252‑1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)
This contract incorporates the following provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this address:

http://www.acqnet.gov/far/   or   http://farsite.hill.af.mil/search.htm
These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the locations indicated above, use of an Internet "search engine" (such as Yahoo, Infoseek, Alta Vista, etc.) to obtain the latest location of the most current FAR.

	52.214-34
	SUBMISSION OF OFFERS IN THE ENGLISH LANGUAGE
	APR 1991

	52.215-1
	INSTRUCTIONS TO OFFERORS – COMPETITIVE ACQUISITION
	JAN 2004


IX.C.  SOLICITATION PROVISIONS INCORPORATED BY FULL TEXT
52.216-1   TYPE OF CONTRACT (APR 1984)


The Government contemplates award of a labor hour contract resulting from this request for quotation.

52.233-2
SERVICE OF PROTEST (AUG 1996)

(a)
Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from [Note to Contracting Officer:   designate the official or location where a protest may be served on the Contracting Officer.]  

(b)
The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.  

[Note to Contracting Officer: See instructions on whether to add DBA provision 

652.228-74 DEFENSE BASE ACT INSURANCE RATES – LIMITATION (AUG 1999) (DEVIATION)]

IX.D.  FINANCIAL STATEMENT

If asked by the Contracting Officer, the offeror shall provide a current statement of its financial condition, certified by a third party, that includes:

Income (profit-loss) Statement that shows profitability for the past [Note to Contracting Officer: insert number of years] years;

Balance Sheet that shows the assets owned and the claims against those assets, or what a firm owns and what it owes; and

Cash Flow Statement that shows the firm’s sources and uses of cash during the most recent accounting period.  This will help the Government assess a firm’s ability to pay its obligations.

The Government will use this information to determine the offeror’s financial responsibility and ability to perform under the contract.  Failure of an offeror to comply with a request for this information may cause the Government to determine the offeror to be nonresponsible.

IX.E.     EVALUATION CRITERIA
The Government will select an architectural and engineering contractor following Subpart 36.6 of the Federal Acquisition Regulation.  The Government will evaluate the quotation submitted in response to this solicitation.  Award will be based on whether the U.S. Government is able to negotiate a fair and reasonable price for these services.  

If a mutually satisfactory price cannot be negotiated, the Contracting Officer shall notify the quoter that negotiations have been terminated.  The Contracting Officer shall then initiate negotiations with the next firm on the final selection list.  This procedure shall continue until a mutually satisfactory contract has been negotiated.  If negotiations fail with all selected firms, the Contracting Officer shall refer the matter to the selection authority who, after consulting with the Contracting Officer as to why a contract cannot be negotiated, may direct the evaluation board to recommend additional firms.

IX.E.1.   SEPARATE CHARGES
Separate charges, in any form, are not solicited.  The Government shall not be obligated to pay any charges other than the contract price.

[Note to Contracting Officer:  Insert FAR 52.225-17 in full text if you will be allowing offers to be submitted in more than one currency (U.S. dollars or local currency).]

52.225-17 EVALUATION OF FOREIGN CURRENCY OFFERS (FEB 2000):

If the Government receives offers in more than one currency, the Government will evaluate offers by converting the foreign currency to United States currency using the exchange rate used by the Embassy in effect as follows:

(a)  For acquisitions conducted using sealed bidding procedures, on the date of bid opening.

(b)  For acquisitions conducted using negotiation procedures—

(1)  On the date specified for receipt of offers, if award is based on initial offers; otherwise

(2) On the date specified for receipt of proposal revisions.

LIST OF ATTACHMENTS:
Exhibit A ‑ GUARD POSTS AND SCHEDULE OF GUARD COVERAGE

Exhibit B ‑ AMERICAN CONSULATE GENERAL, ___________, GUARD


    INSTRUCTIONS‑‑GENERAL ORDERS AND POST ORDERS

Exhibit C ‑ ACCEPTABLE QUALITY LEVELS AND DEDUCT SCHEDULES

Exhibit D ‑ CONTRACTOR FURNISHED PROPERTY

Exhibit E ‑ GOVERNMENT FURNISHED PROPERTY

Exhibit F ‑ HOLIDAYS AND OTHER BENEFITS INFORMATION

Exhibit G ‑ CONTRACTOR’S MANAGEMENT PLAN

Exhibit H - SAMPLE INVOICE

EXHIBIT A

GUARD POSTS AND SCHEDULE OF GUARD COVERAGE

PRIVATE 
[Contracting Officer, with the assistance of the RSO, provides specific details regarding labor categories and hours of services to be provided under the contract, including:


‑ building and residential locations (addresses, or include a map)


‑ guard posts at each location


‑ guard post number for each post 


‑ guard duties at each post (stationary or roving)


‑ coverage by hours per day and days per week for each 


  post


‑ notation of which posts must have armed guards


‑ notation of posts requiring English language proficiency


‑ radios required


‑ cumulative totals for hours of service for each position and other information as necessary

See the attached sample for an example of how to set up a Table reflecting the above data.

Contracting Officer must ensure that the totals of hours of effort by labor category are the same as the amounts indicated in Subsection B.2.1, Standard Services.  Under no circumstances can estimates be substituted for total required hours.

If, in the judgment of the RSO, it is advisable for security reasons not to list specific residence and official facility locations, the details of guard posts and schedules should be given in terms of the numbers of posts, hours of coverage and days per week of coverage for the following kinds of guard services:


a. residential


b. official facilities


c. mobile patrol


d .supervisory


e. bodyguard

Again, these hours must be exact, as a potential offeror cannot offer a fixed rate based on estimates.

For example, for residential guards:  20 posts, 24 hours, 7 days per week, total of 175,200 hours per year (20 x 24 x 365); 10 posts, 12 hours, 7 days per week, total of 43,800 hours per year (10 x 12 x 365); total requirement is 219,000 hours per year. [Please note that 1996 and 2000 are leap years.]

Where information is provided without building addresses or maps, the following phrase should be included:  "Detailed information regarding post location and function will be provided at the time of site visit, if applicable, or at the time of contract negotiation, as determined by the Government."

In any case, the total hours of effort per year and by kind of guard services must be the same shown in Section B for Standard Services.*]
1

SAMPLE GUARD POST AND SCHEDULE OF GUARD COVERAGE 

	PRIVATE 


PRIVATE 
Post NumberPost NumberPost NumberPost Numbertc  \l 1 "Post Number"
	PRIVATE 
LocationLocationLocationLocationtc  \l 1 "Location"
PRIVATE 
 tc  \l 1 ""
	PRIVATE 
FunctionFunctionFunction1Functiontc  \l 0 "1Function"
	PRIVATE 
Hours/daysHours/daysHours/daysHours/daystc  \l 1 "Hours/days"
PRIVATE 
coveragecoveragecoveragecoveragetc  \l 1 "coverage"
	PRIVATE 
HoursHoursHoursHourstc  \l 1 "Hours"
PRIVATE 
per weekper weekper weekper weektc  \l 1 "per week"
	PRIVATE 
HoursHoursHoursHourstc  \l 1 "Hours"
PRIVATE 
per yearper yearper yearper yeartc  \l 1 "per year"
	PRIVATE 
PositionPositionPositionPositiontc  \l 1 "Position"
PRIVATE 
titletitletitletitletc  \l 1 "title"
	PRIVATE 
ArmedArmedArmedArmedtc  \l 1 "Armed"
	PRIVATE 
RadioRadioRadioRadiotc  \l 1 "Radio"
	PRIVATE 
English LanguageEnglish LanguageEnglish LanguageEnglish Languagetc  \l 1 "English Language"
	PRIVATE 
CommentsCommentsCommentsCommentstc  \l 1 "Comments"

	A-1
	Lobby
	Access Control

Identification
	0800-1700

M-F
	45
	2178
	Senior

Guard
	no
	no
	Level

1
	Not manned on Holidays 

	A-2
	Lobby
	Access Control Walk thru Metal

Detector
	0800-1700

M-F
	45
	2178
	Senior

Guard
	no
	no
	Level 1
	Not manned on Holidays 

	A-3
	Vehicle Gate
	Gate Operator
	24 hr

7 days
	168
	8760
	Senior 

Guard
	yes
	yes
	no
	

	A-4
	Vehicle Gate
	Vehicle 

Inspection
	24 hr

7 days
	168
	8760
	Senior

Guard
	yes
	yes
	no
	

	A-5
	Grounds
	Rover
	0800-2000

M-F
	60
	2958
	Guard
	yes
	yes
	no
	Not manned on Holidays 

	E-1
	Ped/Vehicle

Gate
	Access Control
	24 hr

7 days
	168
	8760
	Senior

Guard
	yes
	yes
	no
	

	U-1
	Library

Ped Gate
	Access Control
	0800-1700

M-F
	45
	2178
	Guard
	no
	no
	Level 1
	Not manned on Holidays 

	R-1
	110 Ruex St.

Ped/Veh Gate
	Access Control
	12 hr

7 day
	84
	4380
	Guard
	no
	yes
	no
	

	R-2
	235 Diamond

Ped/Veh Gate
	Access Control
	12 hr

7 day
	84
	4380
	Guard
	no
	yes
	no
	

	M-1
	Contractor 

Headquarters
	Vehicle Roving

Patrol
	24 hr

7 day
	168
	8760
	Guard/

Driver
	yes
	yes
	Level 1
	

	R
	Contractor

Headquarters
	Shift

Supervisor
	24 hr

7 day
	168
	8760
	Supervisor
	yes
	yes
	level 2
	

	C
	Contractor

Headquarters
	Guard Force

Commander
	0800-1700

M-F
	45
	2178
	Supervisor
	yes
	yes
	level 3
	Not manned on Holidays

	
	
	
	
	Total
	64,230
	
	
	
	
	


SAMPLE - GUARD POST AND SCHEDULE OF GUARD COVERAGE

Use Alpha-Numeric Identification for guard posts with following keys: 


C - Chancery



R - Residences


W - Warehouses


G - GSO Facilities


A - AID Facilities


E - EMR


U - USIS Facilities


D - DCMR


M - Mobile Patrol

Summary of Hours by position category (Same as hours in B.3.1)





      - Sample - 

Guard



13,896


Guard/Driver


 8,750


Senior guard


30,836


Supervisor


10,938



Total

64,230

English Language: Proficiency levels are defined in Subsection H.5.1.1.

PRIVATE 
[*Contracting Officer/RSO - The minimum Proficiency levels should be determined based on local conditions for example, for a post in the third world it may be unreasonable to specify level 2 proficiency for guards in access control positions, level 1 may be more reasonable given the familiarity of the general populace with English.]
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EXHIBIT  B

(*The following orders are only a sample.  If they do not meet post requirements contact your DS/PSP/FPD desk officer.)   

AMERICAN CONSULATE GENERAL, __________, GUARD INSTRUCTIONS

GENERAL ORDERS AND POST ORDERS

1).  Upon arrival, before entering the Consulate, the local guard should check the hallways and stairwells for any individuals loitering or any parcels left on the floor, etc.  The Consulate opens at 8:30 a.m. and there may be people waiting to enter.

2).  Upon entering the Consulate, the local guard will report to the Post Security Officer (PSO).

3).  The local guard will note his arrival time as the first entry in the Log Book.

4).  All duties will be performed in the Waiting Room of the Consulate General.  Should the local guard require entry into the secure area, he should request entry from one of the Consulate staff.  Absences from the Waiting Room should be limited to times when the office is closed to the public.

5).  The Consulate is open to the public Monday through Friday from 8:30 a.m. to 11:30 a.m. and from 2:00 p.m. to 4:30 p.m.

6).  The local guard will open the doors at 8:30 a.m. and close them at 11:30 a.m.; re-open them at 2:00 p.m. to 4:30 p.m.

7).  During public hours, the local guard will be seated at the post directly in front of the door.  Persons entering the Consulate will be asked the nature of their business and will be directed to the appropriate window.

8).  The local guard will request all persons entering the Consulate to open whatever purses, briefcases, or bags they may wish to bring into the office.  Persons carrying cameras or prohibited items will be asked to remove them from the premises.

9).  Anyone entering the Consulate will be asked to empty their pockets of metallic objects and walk through the metal detector.  If the detector reacts, the local guard will use the hand held metal detector to locate and identify the offending object(s).  In addition, the hand held metal detector will be used on all packages and envelopes delivered.

10).  During public hours, the local guard must watch to see that no one leaves anything behind, i.e. parcels, bags, briefcases, coats, etc.

11).  If the local guard notices that an item has been left behind and the owner cannot be immediately located, he/she should notify a member of the staff, who in turn will notify building security.

12).  During the times when the Consulate is not open to the public, the local guard will open the door to admit  couriers, repairmen, and persons with appointments.  The local guard will note the time of entry of such persons in the Log Book and their time of departure.  If a member of the staff permits a visitor into the secure area, the local guard will note the time of entry and the time of departure.

13).  The local guard will be advised of appointments scheduled during the times the Consulate is not open.

14).  During the hours the Consulate is closed to the public, the local guard will again check hallways and stairwells to see if anyone is loitering or if any parcels have been left behind.  Again, at 2:00 p.m., there may be people waiting outside the Consulate door.

15).  If letters, papers, etc. are pushed under the door from the corridor, the local guard will immediately check the monitor for activity.

16).  If the local guard finds a suspicious item outside the main door or in the washroom a staff member should be notified immediately.

17).  In the event a visitor appears to be disturbed or causes a disturbance, the local guard is to be present as a deterrent.  The local guard will intervene as appropriate.

18).  If anyone causes a disturbance for any reason and the staff is no longer dealing with that person, the local guard should ensure that the person leaves the Waiting Room within a reasonable period of time.  The guard must also ensure that the person leaves the ninth floor.

19).  Under no circumstance will the local guard follow anyone onto the elevator or off the ninth floor.

20).  If a problem cannot be solved or a visitor refuses to leave, the staff will call building security and/or the police, depending on the severity of the problem.

21).  Physical force by the local guard should only be used as necessary.

SPECIAL INSTRUCTIONS

Bomb Threat:

The local guard will evacuate the Waiting Room in as calm and speedy a fashion as possible if a suspicious package is found.

Fire Alarm:

The local guard will see that everyone in the Waiting Room departs as quickly as possible if there is a fire alert.  The local guard will inform visitors of the location of the stairwells.  The local guard will ensure that the front door is locked and then leave the building with the rest of the staff.

Demonstrations:

In the event a demonstration begins in the Waiting Room, the local guard will immediately attempt to move the demonstration out of the area.  The local guard will act to prevent the entry of reporters, photographers, or cameramen.  The local guard will stand by for instructions from the Consul or Consul General.


Exhibit C


ACCEPTABLE QUALITY LEVELS AND DEDUCT SCHEDULES

Exhibit C.1. General
This contract is a key element of the post security program.  As such, the security of U.S. personnel and property demands that the Contractor comply fully with the contract terms and conditions.  The Government monitors the Contractor's performance for this purpose. 

As with any time-and-materials contract, the Contractor may only bill for hours worked.  However, the deductions described in the accompanying Deficient Performance Deduction Matrix are for billed services not performed to acceptable quality standards and result in;

(1) the degradation in value of those services, 

(2) the anticipated loss of administrative time and its associated cost in dealing with such performance deficiencies, and 

(3) the anticipated costs of substitute services.

The one exception is that an Unmanned Post, the first deficiency listed in the Matrix, cannot be billed, since it was not worked.  But, due to the serious breach of security created by the unmanned post, a deduction is considered appropriate.

This contract may also contain line items for communications equipment.  These line items are paid at a fixed monthly rate.  The Matrix reflects the deductions for unacceptable services under these line items.  These deductions reflect a prorata deduction from the monthly rate.

Exhibit C.2. Computation of Government Deduct Rate
The government deduct value is based on the estimated cost for the Government to provide that service in the absence of a contract employee or the additional administrative time for the government.  For certain deficiencies, the specified deduct value is the loaded labor rate paid to the Embassy Regional Security Officer (RSO).  This rate may be assessed in as little as quarter hour increments.  The Government cost for this purpose is:

     For Base Period      $_______ per hour

     For Option Year 1:  $_______ per hour

[Contracting Officer must complete the blanks.]
The Government reserves the unilateral right to modify the contract for the purpose of changing this rate; provided, that such changes shall be made only to reflect changes in the cost upon which the hourly rate is calculated.

Exhibit C.3.  Policy
The acceptable quality and deduct guidelines do not imply that the Contractor may knowingly perform in a defective manner.  However, defective performance may cause the Government to incur additional expenses with regard to the services, or cause the Government to withhold payment for services not properly or satisfactorily performed.  When the Contracting Officer or designee observes deficient performance, as identified in the following items, the Government shall invoke the deduct value for that deficiency.  


DEFICIENT PERFORMANCE DEDUCTION MATRIX

	PRIVATE 


PRIVATE 
Deficiency - RequirementDeficiency - RequirementDeficiency - RequirementDeficiency - Requirementtc  \l 1 "Deficiency - Requirement"
	PRIVATE 
Contract RequirementContract RequirementContract RequirementContract Requirementtc  \l 1 "Contract Requirement"
	PRIVATE 
MaximumMaximumMaximumMaximumtc  \l 1 "Maximum"
PRIVATE 
AllowableAllowableAllowableAllowabletc  \l 1 "Allowable"
PRIVATE 
DeviationDeviationDeviationDeviationtc  \l 1 "Deviation"
	PRIVATE 
Deduct ValueDeduct ValueDeduct ValueDeduct Valuetc  \l 1 "Deduct Value"
	PRIVATE 
Deduct DeterminationDeduct DeterminationDeduct DeterminationDeduct Determinationtc  \l 1 "Deduct Determination"

	Unmanned Post
	C.1.2.
	0
	RSO Deduct hourly rate not to exceed length of guard shift. 


	Time period is determined from beginning of shift or point of last Supervisor Inspection until time post is manned, not to exceed the end of the shift.

	
	
	
	Thereafter, at FSN Level 2 for unarmed post, FSN Level 3 for armed post or FSN Level 4 for supervisory post.
	As long as post remains unmanned.

	Sleeping on Duty
	H.4.5.
	0
	Hourly rate from Section B for position required by the post where infraction occurred.
	Time period is determined from point in time of last Supervisor Inspection to time of infraction.

	Entry Control

(Personnel)
	C.1.5.2.

Exhibit A

Exhibit B
	1 per month
	Senior Guard Hourly rate from Section B.
	Deduction per incident at 1/4 hourly rate.

	Entry Control

(Vehicular)
	C.1.5.4.

Exhibit A

Exhibit B
	1 per month
	Senior Guard Hourly rate from Section B.
	Deduction per incident at 1/4 hourly rate.

	Perimeter Patrol
	C.1.5.5

Exhibit A

Exhibit B
	1 per month
	Senior Guard Hourly rate from Section B.
	Deduction per incident at 1/4 hourly rate.

	Supervisor Inspection; failure to make complete inspection of all posts
	C.3.2.
	1 per month
	Supervisor Hourly rate from Section B. times the hours per shift
	Deduction is determined as the ratio of the number of unsatisfactory round(s) to the required number of rounds per shift times the deduct value. 

(See Note #1)






DEFICIENT PERFORMANCE DEDUCTION MATRIX

	PRIVATE 
Deficiency - Requirement
	Contract Requirement
	Maximum

Allowable

Deviation
	Deduct Value
	Deduct Determination

	Roving Patrol
	C.1.5.7.

Exhibit A

Exhibit B
	1 per month
	Total rate for all members of the mobile patrol as defined in Exhibit B at the rates from Section B.
	Deduction is determined as the ratio of the number of unsatisfactory round(s) to the required number of rounds per shift times the deduct value. 



	Guard Post Log Book/

Incident Report
	C.1.5.9.1

Exhibit B
	2 per month
	RSO Deduct hourly rate
	Deduction per deviation for actual time expended for review.

	Administrative Records


	C.1.5.9.2
	2 per month
	RSO Deduct hourly rate
	Deduction per deviation for actual time expended for review.

	Lack of Vehicles

(See Note #2)
	H.14.
	1 day per month
	Monthly Vehicle rate from Section B divided by 30 divided by number of vehicles (see H.1.3)
	Deduction at the deduct value daily rate for each day or fraction of a day.

	Lack of Communication Equipment

(See Note #2)
	C.1.5.8
	2 days per month
	Monthly Communication Equipment rate from Section B divided by 30
	Deduction at the deduct value daily rate per deficiency in 1/4 day increments.

	GEMS

(See Note #2)


	C.1.5.1.3.
	8 hours per month 
	RSO Deduct hourly rate
	Deduction per hour of system failure not to exceed 32 hours per month.

	Lack of Key Personnel
	H.12.
	2 days per month
	RSO Deduct hourly rate times 8.
	Deduction is per hour of deficiency.




Note (1):
Deficiency Requirement:  Supervisor Inspection; failure to make complete inspection of all posts.

Deduct Determination:  Deduction is determined as the ratio of the number of unsatisfactory round(s) to the required number of rounds per shift times the deduct value.

The deduct determination expressed in formula format:

(Number of Unsatisfactory Rounds/Number of Required Rounds per Shift) x (Supervisor Hourly Rate) x (Hours per shift)

The supervisor hourly rate is the hourly rate found at B.3.1, B.4.1.1, B.5.1.1, etc.

Note (2):  

Deductions for Vehicles, Communications Equipment, and or GEMS only apply when Contractor furnished and listed on Exhibit D. 

PRIVATE 
[* The maximum allowable deviation and deduct values have been completed in this model solicitation, using an average scenario.  If post believes that revisions are necessary to best reflect post's unique situation, post should address this issue at the time the solicitation is submitted for A/OPE and DS review and approval.  The proposed changes should be supported by rationale.  Post is not authorized to change this Table A without the consent of A/OPE and DS.
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EXHIBIT D

CONTRACTOR FURNISHED PROPERTY

The Contractor shall provide all equipment, materials, supplies, and clothing required to perform the standard and additional or emergency services as specified in this contract.  Such items include, but are not limited to communications equipment, uniforms, personnel equipment, log books, and any other operational or administrative items required for performance of the duties and requirements of this contract.  The Contractor shall maintain sufficient parts and equipment for all Contractor furnished materials to ensure uninterrupted provision of services as required by the contract.  The following list of Contractor furnished materials establishes minimum requirements for the items listed.  It is not a comprehensive list and it does not relieve the Contractor from furnishing any other Contractor furnished materials required to perform the contract but not listed below.

1.  Uniforms
The Contractor shall issue a uniform, to include a shirt, necktie, trousers, shoes, sweater, jacket, raincoat, and cap to each employee.  The Contractor shall issue a whistle and flashlight to each employee.  Each shirt and jacket shall have a COR approved shoulder patch.

2.  Communications Net

[See Subsection II.E.  Contracting Officer should specify the minimum requirements by type and quantity.  For example, the communications requirements for each guard post (hand‑held radios), and the Contractor's responsibility for furnishing a base station, antennas, repeaters, and other ancillary equipment necessary for functional, operating communications net.  With all due regard for post communications security, offerors must be given enough technical information such as band width, frequencies, power and license requirements to know what technical capabilities their communications net will require, especially if the Contractor's net will be required to communicate with a post net.]

EXHIBIT E

GOVERNMENT FURNISHED PROPERTY

Reserved

EXHIBIT F

HOLIDAYS AND OTHER BENEFITS INFORMATION

Holidays
The Government recognizes the following holidays for which the Contractor's employees shall be entitled to premium pay.  Those employees who are either United States citizens or hired in the United States shall be entitled to premium pay for U.S. holidays only, and employees who are neither United States citizens nor hired in the United States shall be entitled to only those holidays recognized by _________.


January 1




New Year’s Day (U.S.)


3rd Monday in January

Martin Luther King Day (U.S.)


3rd Monday in February

Washington’s Birthday (U.S.)


Last Monday in May


Memorial Day (U.S.)


July 4





Independence Day (U.S.)


1st Monday in September

Labor Day (U.S.)


October 12




Columbus Day(U.S.)


November 11



Veteran’s Day (U.S.)


4th Thursday in November

Thanksgiving Day (U.S.)


December 25



Christmas Day (U.S.)

In the United States, normally when a holiday falls on a Saturday, the employee’s holiday is Friday.  When a holiday falls on a Sunday, the employee’s holiday is Monday.

.

EXHIBIT G

CONTRACTOR’S MANAGEMENT PLAN

Note to Offerors:  see Subsection V.A. and [refer to section that includes instructions for this plan, if applicable].

EXHIBIT H

SAMPLE INVOICE


Exhibit H


SAMPLE INVOICE

Contractor:

John Doe, Inc.

Address:

9999 West Center Street




Anywhere, USA  222222

Invoice Date:

99/99/99

Contract Number: 
SOAU901-94-C-0001

Customer:

U.S. Embassy Rosslyn

Description:
Local Guard Contract - Option Year 2

Payment Terms:  Net 30 (or discount, etc.)

Period of Performance Invoiced:  03/01/98 - 03/31/98

As per G.2.2. of the contract, a copy of times sheets by guard posts is attached.

Description        Rate        Units Worked      Total Amount
Standard Services 
Guard                 XX/HR          YY Hours            XXX

Guard/driver      XX/HR          YY Hours            XXX

Senior guard      XX/HR          YY Hours            XXX

Supervisor         XX/HR          YY Hours            XXX




Subtotal for Standard Services

       
XX -
hourly rate for Standard Services from the appropriate Section B paragraph, e.g., B.3.1, B.4.1.1, B.4.2.1., etc.

YY -
hours for invoice period complied by the contractors time sheets, see C.1.5.9.2.

XXX -
Mathematical product (hourly rate X hours).

Additional or Emergency Services     

Guard                xx/HR           yy Hours             XX

Guard/driver      xx/HR           yy Hours             XX

Senior guard      xx/HR           yy Hours             XX

Supervisor         xx/HR           yy Hours             XX

Subtotal for Additional or Emergency Services

       
xx  -
hourly rate for Additional or Emergency Service from appropriate Section B paragraph, e.g., B.3.2, B.4.1.2, or B.4.2.2., etc.

yy  -
Hours for invoice period order by COR, see C.2.2.1.

XX  -
Mathematical product (hourly rate X hours).

Vehicles







____________________

(Monthly rate from Section B, e.g. B.3.3, B.4.1.3, B.4.2.3, etc.)

Communications equipment


____________________

(Monthly rate from Section B, e.g. B.3.5, B.4.1.5, B.4.2.5, etc.)

Materials/equipment



____________________

(Ordered pursuant to or in conjunction with additional or emergency services, see C.2.2.1.  Copies of receipts to be attached.)

SUBTOTAL






____________________

   % (VAT) X         (Subtotal) =          (Total Amount Billed)

I hereby certify that the above bill is correct and in accordance with the terms of the contract and properly reflect work performed.

   /Signature/             /Title/        /Date/ /Telephone No./
   Typed  Name     

Please remit payment to:

John Doe, Inc.

9999 West Center Street

Anywhere, USA  222222

[Name, title, telephone number, and mailing address of person to be notified in event of defective invoice, if different from certifying officer.]

Sep 1996
Local Guard Solicitation
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