Debriefing Sample Letter (Pre-Award Debriefing)

[Date]

[Contractor

Address]

Dear ____________,

This letter constitutes a written preaward debriefing of your Company's proposal as requested by your letter dated ___________.  This debriefing will provide information required by FAR 15.505 regarding the Government's determination  that the offer is no longer eligible for award.  We will not make comparisons with other offerors' proposals.  This letter will contain only that information which the Contracting Officer is allowed by regulation to disclose.

Overall Evaluation:

The Government evaluated proposals strictly in accordance with the criteria set forth in the solicitation. 

The Technical Evaluation Panel has determined that your proposal is no longer eligible for award for the following reasons:  

[Note to Contracting Officer: List all deficiencies &  weaknesses and noted strengths. The following list should be identical or consistent with the information in the Technical Evaluation Summary Report for this particular Offeror.]

-- Proposal lacks/did not adequately address/failed to address ______________.

I would like to thank you for your participation in this procurement and I hope the information provided above will assist you in future competitions.  If you have further questions, please call me at _______.

Sincerely,

[Name]

__________________

Contracting Officer

