
Cost of Living Survey Services

UPDATES

07/06/2004 – Updated 52.212-5 and 52.225-5 Section II (FAC 2001-24)

06/30/2004 – Update 52.219-1 in instructions, updated 52.212-3 and 52.212-5 (FAC 2001-23)

04/29/04 – Updated FAC 2001-25

04/16/04 – Revised for FAC 2001-21 and FAC 2001–22 at FAR 52.212-5.

1/30/04 – No change for FAC 2001-17,   FAC 2001-18 (update 52.212-1) and FAC 2001-19 (update 52.212-5)

Instructions to Contracting Officer

GENERAL

The attached model solicitation (Request for Quotations or RFQ) is prepared in the commercial item format prescribed in FAR 12.303.  If this will be a micropurchase ($2,500 or less), no FAR clauses/provisions are required.  See FAR 13.201(d).

1.
The Contracting Officer (CO) MUST mark any clause which is modified at post by highlighting the changes unless the instructions for that clause in the model expressly state that post should modify the clause to reflect post specifics.

2.
The rationale for this modification MUST be included in the memo requesting review from A/OPE.

3.
Delete highlighting from the document before issuing the solicitation.

COVER PAGE OF SOLICITATION

· For commercial item contracts/purchase orders exceeding $100,000, use the SF-1449 as the cover page.  

· For commercial item contracts/purchase orders of $100,000 or less, use either the SF-1449 or the SF-18.  If the SF-18 is used:

1. Include FAR clause 52.212-4 and provision 52.212-1, either by reference or in full text (this clause and provision are included on the SF-1449 by reference in block 27, but not on the SF-18); and

2. Correct all references to the SF-1449.  Consequently, it would be simpler to use the SF-1449 in all cases when buying these services as a commercial item.

· For commercial item contracts/purchase orders up to $5 million, use a Request for Quotations (RFQ) number, rather than a Request for Proposals (RFP) number.
FILL-INS

The solicitation contains several FAR clauses that must be filled in, either by you (before the RFQ is released) or by the offeror/quoter submitting the document to you.  These fill-ins are as follows:

· Contracting Officer completes:


Applicable if the contract is for services and will cross fiscal years


52.232-19, Availability of Funds for the Next Fiscal Year


Applicable if this will be an indefinite-delivery indefinite-quantity type contract


52.216-18, Ordering


52.216-19, Order Limitations


52.216-22, Indefinite Quantity


Applicable if Options for Additional Performance Periods are Included in the Contract

52.217-9  Option to Extend the Term of the Contract (MAR 2000) 

(a)
The Government may extend the term of this contract by written notice to the Contractor within the performance period of the contract or within 30 days after funds for the option year become available, whichever is later.

(b)
If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c)
The total duration of this contract, including the exercise of any options under this clause, shall not exceed [Note to Contracting Officer: insert number of months or years] (months)(years).


Applicable if Options for Increased Quantities are Included in the Contract



52.217-7 Option for Increased Quantity - Separately Priced Line Item 



(MAR 1989)

The Government may require the delivery of the numbered line item, identified in the Schedule as an option item, and in the quantity and at the price stated in the Schedule.  The Contracting Officer may exercise the option by written notice to the Contractor within [insert in the clause the period of time in which the Contracting Officer has to exercise the option].  Delivery of added items shall continue at the same rate that like items are called for under the contract, unless the parties otherwise agree.

· Offeror/quoter completes:

52.212-3, Offeror Representations and Certifications--Commercial Items

Applicability of Clauses/Provisions

The solicitation contains specific instructions throughout which are directed to the Contracting Officer regarding the applicability of certain clauses/provisions.  Brackets highlight these instructions.  Delete these instructional notes when the solicitation is finalized.

Tailoring of FAR clauses

Some tailoring of FAR clauses is permissible, but this should rarely occur.  In the model, the addendum for both FAR clause 52.212-4 and FAR provision 52.212-1 shows no tailoring.  If you  need to tailor this clause, please contact your desk officer in A/OPE for guidance.

Pre-proposal Conference/Site Visit

If there will be a pre-proposal conference or site visit, provide information in a cover letter to the solicitation.  You may use the pre-proposal conference/site visit language from any of the other A/OPE model solicitations.

A NOTE ON THE CENTRAL CONTRACTOR REGISTRATION (CCR)

[Note to Contracting Officer:  If the contracting officer expects participation by US firms or if the contracting officer determines it is practical for foreign firms performing contracts outside the U.S. to register in the CCR, then the following clause (FAR 52.204-7) should be included in the solicitation.  For additional information regarding when the CCR requirement should be included can be found in A/OPE PIB 2004-2.

If FAR 52.204-7 is included in the solicitation then FAR 52.204-6  CONTRACTOR IDENTIFICATION NUMBER -DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER should be deleted in its entirety within the model solicitation].

52.204-7 Central Contractor Registration (OCT 2003)

(a)
Definitions. As used in this clause- 

"Central Contractor Registration (CCR) database" means the primary Government repository for Contractor information required for the conduct of business with the Government. 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

"Data Universal Numbering System +4 (DUNS+4) number" means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same parent concern. 

"Registered in the CCR database" means that- (1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, into the CCR database; and (2) The Government has validated all mandatory data fields and has marked the record "Active". 

(b)(1)
By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation. 


(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation "DUNS" or "DUNS +4" followed by the DUNS or DUNS +4 number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the CCR database. 


(c)
If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 



(1)
An offeror may obtain a DUNS number- 




(i)
If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or 




(ii)
If located outside the United States, by contacting the local Dun and Bradstreet office. 



(2)
The offeror should be prepared to provide the following information: 




(i)
Company legal business. 




(ii)
Tradestyle, doing business, or other name by which your entity is commonly recognized. 




(iii)
Company Physical Street Address, City, State, and Zip Code. 




(iv)
Company Mailing Address, City, State and Zip Code (if separate from physical). 




(v)
Company Telephone Number. 




(vi)
Date the company was started. 




(vii)
Number of employees at your location. 




(viii)
Chief executive officer/key manager. 




(ix)
Line of business (industry). 




(x)
Company Headquarters name and address (reporting relationship within your entity). 


(d)
If the Offeror does not become registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror. 


(e)
Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not registered should consider applying for registration immediately upon receipt of this solicitation. 


(f)
The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document. 


(g)
(1) (i) If a Contractor has legally changed its business name, "doing business as" name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day's written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name.




(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the "Suspension of Payment" paragraph of the electronic funds transfer (EFT) clause of this contract. 



(2)
The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor's CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the "Suspension of payment" paragraph of the EFT clause of this contract. 


(h)
Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757. 

Note to Contracting Officer:  Insert the following clause by reference if FAR 52.204-7 is included.

FAR 52.232-33 Payment by Electronic Funds Transfer – Central Contractor Registration (OCT 2003)

AMERICAN BUSINESS SOURCES

If you know or expect that American businesses may submit a proposal, you must include the following solicitation provision, in addition to the other certifications contained in this solicitation.  This certification is used to determine whether the firm is considered small by the Small Business Administration (SBA).  

If you receive an offer from a small business, and you determine that firm to be non-responsible, you must refer the matter to A/OPE and A/SDBU for referral to SBA.  SBA will then determine whether to issue a Certificate of Competency (SBA) attesting to the firm's ability to perform the contract.  For more information, see FAR 19.000(b) and 19.6.

Here is the certification to be included, if necessary:

52.219-1 Small Business Program Representations  (MAY 2004) 

(a)
(1)
The North American Industry Classification System (NAICS) code for this acquisition is (contact A/OPE or OSDBU to obtain the code.).


(2)
The small business size standard is $5.0 million dollars. 


(3)
The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b)
Representations.  



(1)
The offeror represents as part of its offer that it [  ] is,  [  ] is not a small business concern. 


(2)
[Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.]  The offeror represents, for general statistical purposes, that

it [  ] is,  [  ] is not, a small disadvantaged business concern as defined in 13 CFR 124.1002. 


(3)
[Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.]  The offeror represents as part of its offer that it [  ] is, [  ] is not a women-owned small business concern. 


(4)
[Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a veteran-owned small business concern.


(5)
[Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.


(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that- 




(i) It [   ] is, [   ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and 




(ii) It [  ] is, [  ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:__________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation. 

(c)
Definitions.  As used in this provision--

Service-disabled veteran-owned small business concern—


(1)
Means a small business concern--

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.


(2)
Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

"Women-owned small business concern," as used in this provision, means a small business concern-- 


(1)
That is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and 


(2)
Whose management and daily business operations are controlled by one or more women. 

(d)
Notice.  



(1)
If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 


(2)
Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall-- 



(i)
Be punished by imposition of fine, imprisonment, or both; 



(ii)
Be subject to administrative remedies, including suspension and debarment; and 



(iii)
Be ineligible for participation in programs conducted under the authority of the Act. 

Veteran-owned small business concern means a small business concern—


(1)
Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and


(2)
The management and daily business operations of which are controlled by one or more veterans.
Nepotism/Conflict of Interest

The regulations on nepotism and conflict of interest are applicable (See ALDAC 99 State 153500 on A/OPE’s web sites.  The Contracting Officer should also avoid contracting with Government employees (see FAR 3.6).

[Note to Contracting Officer - Use either the SF-1449 or SF-18 as the cover page.  

· See the Cookbook, Chapter 8 for instructions on how to complete the SF-1449. This example in the Cookbook is actually an SF-1449 completed for contract award.  When completing an SF-1449 for purposes of a solicitation cover page, fill in the following blanks, following the Cookbook sample (all other blanks are left alone at this time):

· Block 5
· Block 6
· Block 7a and b
· Block 8
· Block 9
· Block 10
· Block 11, if applicable
· Block 14
· Block 15
· Block 20 (fill in brief description of what is being purchased followed by “See Attached”
· Block 27a and 27b
See Cookbook, Chapter 2 for instructions on how to complete the SF-18.   

[Note to Contracting Officer:  Sample Cover Letter for RFQ]





American Embassy _____






Date:

To:
Prospective Quoters
Subject: Request for Quotations number S [Note to Contracting Officer:  fill in RFQ number]

Enclosed is a Request for Quotations (RFQ) for [Note to Contracting Officer:  describe services].  If you would like to submit a quotation, follow the instructions in Section 3 of the solicitation, complete the required portions of the attached document, and submit it to the address shown on the Standard Form 1449 that follows this letter.

The U.S. Government intends to award a contract/purchase order to the responsible company submitting an acceptable quotation at the lowest price.  We intend to award a contract/purchase order based on initial quotations, without holding discussions, although we may hold discussions with companies in the competitive range if there is a need to do so.

Quotations are due by [Note to Contracting Officer:  fill in date and time].







Sincerely, 







Contracting Officer

Enclosure

TABLE OF CONTENTS
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SECTION 1 - THE SCHEDULE

CONTINUATION TO SF-1449, RFQ NUMBER S-  [Note to Contracting Officer:   insert number] PRICES, BLOCK 23

SCOPE OF SERVICES

The contractor shall complete all work, including furnishing all labor, material, transportation, equipment and services, required under this contract for cost-of-living survey services within the time specified.  The price listed below shall include all labor, materials, overhead, and profit.  In consideration of satisfactory performance of all scheduled services required under this contract, the Government will pay the contractor a firm-fixed-price for performing the following survey(s):

[Note to Contracting Officer—delete any item that does not apply or make necessary revisions.]

Line Item
Description






Price

1

Living Pattern Questionnaires and Summary


_________

2

Full cost of living survey (Form DSP-23Y)


_________

3


Hotel and Restaurant Report  (Form DSP-23W)

_________

4


Embassy or Consulate Store Report  (Form DSP-23E)
_________









Total:

_________











(local currency)

CONTINUATION TO SF-1449, RFQ NUMBER [Note to Contracting Officer: Insert Number] SCHEDULE OF SUPPLIES/SERVICES, BLOCK 20 DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

[Note to Contracting Officer: Include only the survey(s) listed below applicable to this purchase order.]

The contractor shall perform the following survey(s).  The contractor shall be familiar with the local market, American norms, and be able to read English well enough to follow the instructions provided below and the forms required to complete the work.

(1)
LIVING PATTERN QUESTIONNAIRE SURVEY

The contractor shall survey American Government employees at the post to secure information on their living patterns.


The living pattern survey must precede the price collection for the Retail Price Schedule so that employees' comments and information on the use of particular outlets and household help are in the hands of the COR before the price survey begins.  To conduct a living pattern survey, the attached form shall be reproduced and distributed to employees of all U.S. Government agencies at the post.  Only those employees at the post for six months or longer need to be included in the survey.  This information is available through [Note to Contracting Officer: insert position or name].


Employees of all Government agencies, including active-duty military personnel at posts, shall complete the form.  If living patterns by uniformed personnel differ, the LPQs shall be tabulated separately and separate pages 39-40 of the Retail Price Survey prepared.  The separate pages 39-40 shall be clearly marked “civilian” and “military” and both sets submitted with the other pages of the form to the COR.  


To be valid, employees shall to sign the form and complete it in full.


Page 1:
Provides general information about the employee and their family.


Page 2:
Employees record their two most frequently used local retail outlets for the various consumer goods and services.  The price collector will tally the results to determine the most frequently used retail outlets and then visit those outlets to collect the prices of the goods and services listed in the Retail Price Schedule.


Page 3:
Employees report the percentage of goods they purchase locally, at the [Note to Contracting Officer: insert embassy or consulate] commissary, at U.S. military facilities, from catalogues or brought to post.  The contractor shall tally these results and report the average percentages in the appropriate columns of page 39 of the Retail Price Schedule.  


Page 4:
Employees report which export companies they use, foreign locations where they shop and the relative percentages of use for various commodities and services.  The contractor will tabulate these results and report the average percentages in the appropriate columns of page 40 of the Retail Price Schedule.


Page 5:
Employees report the percentage of use figures for various services, including the Regional Medical Officer (RMO) and duty-free gasoline.  The price collector tabulates the results and reports the average percentages in the appropriate columns of page 40 of the Retail Price Schedule.


In order to be a statistically valid survey and reasonably reflect living conditions at the post, at least two-thirds (67%) of eligible personnel, (only one employee per household and employees at post for more than six months are eligible) must complete the LPQs in years when they are submitted.  The contractor shall use a follow-up procedure to encourage maximum participation, such as a town meeting, announcements in the post newsletter, and memoranda from the principal officer or senior official.  If unusual or extenuating circumstances somehow prevent fulfillment of the participation requirements, the contractor must explain the circumstances in a covering memorandum, forwarded with the survey questionnaires.


Living Pattern Questionnaire survey forms must be submitted to the COR for review/approval along with the completed Retail Price Schedule.


[Note to contracting officer: insert the following paragraph on sampling only if the COR determines it to be appropriate after consultation with the Office of Allowances in Washington.]


At the discretion of the contractor, a sampling technique may be used, if approved by the COR.  This sample must consist of at least 150 employees with names drawn at random by Federal grade level.  The random sampling method means that every employee at each specified grade level must have an equal chance of being selected.  


Describe in a cover memo the sampling method used.


The Living Pattern Questionnaire is attached at the end of this section.  

(2)
IMPORTANCE OF RETAIL PRICE SURVEY


The full Retail Price Schedule (Form DSP-23Y), used to measure living cost differences between locations abroad and Washington, D.C., serves as the basis for determining:

· any "post" (cost-of-living) allowance for Federal civilian employees; 

· the U.S. Department of Defense cost-of-living allowances (COLA) for members of the Uniformed Services; and  

· cost-of-living comparisons for American business firms and other organizations who maintain allowances for private Americans abroad.

The Hotel and Restaurant Report  (Form DSP-23W)


The Hotel and Restaurant Report (pages 41-43 of the full DSP-23Y) are used to maintain appropriate travel per diem allowances for U.S. Government personnel (civilian and uniformed services).

The Embassy or Consulate Store Report  (Form DSP-23E)


The Embassy or Consulate Store Report (pages 44-51 of the full DSP-23Y) is used to report prices at Embassy and Consulate Commissaries or Employee Association Stores.  In locations with such facilities, these prices are an integral part of determining the cost-of-living.

(3)
PREPARATION FOR RETAIL PRICE SURVEY


This survey must accurately reflect foreign living costs for the average American family.  The index numbers computed from the survey are designed to reflect costs for the average Washington, DC family living in the foreign area.  This family consists of three to four persons with a base salary of about $41,000 (GS-11, Step 5, without locality pay) per year in 1998.  The contractor must be familiar with the retail outlets and types of goods and services generally used by this average family.

(4)
BASIC SURVEY TECHNIQUES


The contractor shall personally visit the retail outlets covered in the survey.  In addition to personally inspecting the items and their prices, it is important that the contractor meets the store or department manager and obtains their cooperation, which is essential for a good survey.  Contractors shall identify themselves as working under contract to the U.S. Mission and explain the reasons for the survey and its importance to the American community.  The contractor shall ask to collect the information on his or her own.  In a large store, the contractor shall request the names of the managers of the various departments.  


The contractor shall gather specific information from each retail source.  The material following this section provides detailed item specifications.  In order to accurately compare overseas costs with those in Washington, D.C., it is important that the contractor follow these specifications as closely as local conditions permit. 


The contractor shall view the actual items rather than relying on an inventory list from the store manager in order to judge the suitability of individual items for American employees.


Sometimes it is necessary for contractors to pledge confidentiality or to place other restrictions on the use of data they collect from a specific retail establishment.  Any such restrictions must be clearly noted in an attachment to the survey report.  This specific proprietary information will not be subject to disclosure under the Freedom of Information Act.  This is an important point, as the ability of the program to obtain objective and reliable price data hinges upon the goodwill and cooperation of the retail merchants participating in the survey. 

(5)
SELECTION OF OUTLETS

The contractor shall identify the two most frequently used local retail establishments at post for the various categories of retail products (such as, beef, seafood, men’s clothes) by tallying page two of the individual Living Pattern Questionnaires completed by employees.  The contractor shall visit these retail establishments to collect information on the corresponding goods and services.  If an establishment no longer carries a particular product, a substitute outlet that also is popular among U.S. government and private personnel shall be chosen and the information collected.  The retail establishment must be available to Government, military, and private personnel.  Use the comments section of the appropriate pages to fully explain why the substitution was necessary. 

(6)
SELECTION OF PRICES

The Retail Price Schedule lists the names of specific items and sometimes, specific sizes and requests The Typical Retail Price for those items (such as, steak, apples, canned vegetables (15-17 oz.)).

· The items priced shall be as close as possible in quality to those found in the U.S.

· If a survey item is available at more than one price and no size is specified on the package, report the price for the one that appears to be the closest to that requested in the DSP-23Y.  

· If a requested size is not available, the closest equivalent size shall be selected.

· If a requested item is not available at the retail outlet, a comparable item may be substituted but this substitution must be explained in the comments section of the appropriate page of the DSP-23Y.    

· Embassy commissary prices shall be reported only on pages 44 - 51 (DSP - 23E).


For most survey items, the report also asks for substitute and economy price items. 

· The Substitute Price Item represents the item most often purchased as the consumer's second choice when the typical item is unavailable.  This item may be more or less expensive than the typically priced item.  In some cases, it may be an identical price but represent a different brand or item variation.

· The Economy Price Item represents the least expensive item suitable for use by the American family at the foreign location.

If either the "typical" or the "substitute" item is also the lowest price item, it shall be repeated as the economy item.  The contractor shall use its judgment, based upon an average American family’s selection of items and normal budget constraints, to select items which would represent substitute and economy items. 

The reporting of three price levels where appropriate is important.  If an item is temporarily out of stock, the price last charged shall be listed in the report.  Anticipated price changes shall be given separately.  Every effort shall be made to provide the full price range requested for a particular outlet.  If either the first or second most frequently used outlets do not carry the item requested, the contractor shall visit another retail outlet (preferably, the third most used outlet as determined by the LPQs) to collect the price data.


All prices in the report shall be those actually paid by Americans.  If a survey item is on sale, the regular price, the special sale price, and the duration of the sale must be reported.  If the reported prices do not include local retail sales taxes, the amount of tax added to each item by the merchant (at the time of purchase) shall be clearly reported at the top of the appropriate pages of the Retail Price Schedule.  Special cash discounts and delivery charges shall be reported in the “description” or “comments” areas. 


If prices are significantly lower when purchased with U.S. dollars or other forms of currency, this shall be reported.  


Note:  the price information reported on pages 2 through 38 of the retail price schedule must be local retail prices available to all American residents.  These prices are used to develop and publish living cost comparisons for use by the public.

(7)
SUMMARY OF SURVEY PREPARATION GUIDELINES

a.
The contractor shall submit the completed survey to the Contracting Officer’s Representative, who will coordinate the survey with all other U.S. Government agencies at the post, the senior officer of the uniformed services, and the American private community (see page 6).


b.
The contractor shall complete the 1998 version of the Retail Price Schedule (form DSP-23Y).

[Note to Contracting Officer: insert the following paragraph c if the COR determines it to be appropriate; if not, mark this paragraph “reserved”]

c. An employee LPQ survey must be conducted if :

(1) five years have passed since employees last completed LPQs at a post, 

(2) the information on pages 39-40 of the Retail Price Schedule survey does not reflect current employee living patterns, or 

(3) this is a post’s first Retail Price Schedule survey, 


d.
If there has been a previous survey, it must be used as a guide in preparing the new survey report.  To the extent possible, report the prices of the same type, brand, or model of individual items from survey to survey.  Avoid item substitution beyond that required by the item specifications or changes in local availability.  


e.
The survey shall reflect living costs for the average Washington family, 3 to 4 persons, living in the foreign location with a base salary of about $41,000 (GS-11, Step 5) per year in 1998.  The contractor shall avoid premium or luxury goods this family can not afford, even if it can.  


f.
Report prices in the currency charged by the individual outlet.  Explain all usage of non-local currency.  The contractor shall not convert local currency prices into U.S. dollars.   


g.
Report local weights and measures for each individual item.  The contractor shall not convert local weight measures (such as kilos) into pounds and ounces.  


h.
All prices reported on pages 2 through 38 of the DSP-23Y report shall be local retail prices available to all American residents, including uniformed military and private U.S. citizens.

i.
Report prices of goods available at Embassy and Consulate Commissaries on pages 44 -51 of the survey form.  These prices are reported separately and in addition to the prices at the two most frequently used local retail outlets.


j.
The finished report shall be submitted to the COR for review for completeness and accuracy, and then coordinated with the heads of all civilian agencies at the post and the senior officer of the uniformed services before submission (see pages 43-44).

(8)
Due Dates for Deliverables

The contractor shall deliver to the Contracting Officer’s Representative the following report(s) by the date(s) indicated:

[Note To Contracting Officer—Delete Any Item That Does Not Apply Or Make Necessary Revisions.]

Item

Description






Due Date
1

Living Patter Questionnaires and Summary


_________

2

Full cost of living survey (Form DSP-23Y)


_________

3


Hotel and Restaurant Report  (Form DSP-23W)

_________

4


Embassy or Consulate Store Report  (Form DSP-23E)
_________

(9)
REVIEW BEFORE SUBMISSION

OMISSIONS


When completed, the contractor shall review the report to ensure that all the information requested is furnished.  While all the items may not necessarily be used by U.S. Government employees, each represents a broad class of other goods and services important to Americans.  The omission of any price quotation eliminates the type of expenditure it represents.  In those cases where goods and services are available to Government employees through special facilities, some local items are important to living-cost comparisons made for private Americans residing at the post.  In addition, should there be a sudden change in the availability of special facilities for Federal employees, this local price information shall enable the Department to make allowance adjustments without a time-consuming survey of the missing items.


INCONSISTENCIES WITH PREVIOUS SURVEY


The contractor shall compare all current prices and weights with the previous survey.  If the prices or weights are substantially different, provide explanations or comments so that it will not be assumed there is an error in the current report.  If errors are discovered in the previous survey, this shall be reported so that a valid comparison between the reports can be made.

[Note to Contracting Officer—include only the instruction for those forms required to be completed by the contractor; for example, delete the instructions for DSP-23W if Embassy personnel, not the contractor, will perform the hotel and restaurant report]

Instructions for Completing Form DSP-23Y

(10)
COVERSHEET PREPARATION 

	DSP-23Y

PAGE(S)
	SUBCATEGORY/

ITEM
	SPECIFICATIONS

	1
	DATE OF SURVEY
	The survey date shall always be the month in which most prices are collected.

The report shall be submitted [Note to Contracting Officer: insert DATE].


	1

1

1
	INSTRUCTIONS

(a) through (h)

SURVEY TAX RATE

SURVEY EXCHANGE RATE
	These survey instructions shall be carefully followed in completing the survey report.

If the reported prices do not include retail sales taxes added by the merchant at the time of purchase, the amount of sales tax added to each particular type of good or service be explained.  The tax rate reported here shall be the customary sales tax of the country.

The survey exchange rate reported shall be the rate commonly available to and used by American employees for their personal expenses.




	1
	SURVEY RESPONSIBILITY
	[Note to Contracting Officer:   complete]

	
	.
	


________________________________________________

________________________________________________

	2-38


	"CATEGORY TAX RATE"
	Specify the tax rate and the items it applies to in each category.  If it is simply the sales tax rate from page 1, then report that number.  If some items in the category are affected by a different tax rate, explain in the comments section. 



	2-38
	"TAX INCLUDED...?"
	Check "yes" or "no" to indicate whether the category tax rate reported is already included in the reported prices or whether it applies but has not been included.  If the category tax rate does not apply to the products in the sub-category, check "N/A".


________________________________________________

________________________________________________

(9)
ITEM SPECIFICATIONS


The following material relates to specific items in the survey.  The items are arranged in the same order as they appear in the retail price schedule.  Follow these specifications as closely as local conditions allow.

MEAT AND DAIRY PRODUCTS

	2


	BEEF (1-3)
	The specified meat cuts are those common to most parts of the world.  These meat cuts may be either fresh or uncooked frozen.  If local meat cuts are not listed in the report, every effort shall be made to use cuts corresponding to those found in the U.S.  The local name for the cut of meat (translated into English if possible) shall be listed in the description column or comments section.

It is important that the same types of meat cuts be priced in subsequent reports.


________________________________________________

	2
	PORK  (1-3)
	The comments on beef apply to pork.

Exclude smoked, cured, cooked, or canned products.


________________________________________________

	3
	LAMB  (1-2)
	Identify and report prices for fresh or uncooked frozen cuts of lamb as specified.


________________________________________________

	3


	SEAFOOD

(1)  Fish, Fresh
	Identify and report prices for the types of fresh filet most readily available in the area and typically purchased by Americans.

If fresh fish filet is not available, price fresh whole or frozen fish filet; describe type, and report brand, if applicable.

Exclude lobster, shrimp, prawns, clams, and other shellfish.



	3
	SEAFOOD

(2)  Fish, Canned
	Identify and report prices of types and can sizes commonly used by Americans, such as tuna and salmon.

Exclude sardines, shrimp, prawns, clams, or other shellfish.


________________________________________________

	4
	POULTRY  (1)
	Report fresh or uncooked frozen whole "ready to cook" chicken.

If three price levels are not available for fresh or uncooked frozen whole chicken, price and identify parts.


________________________________________________

	4 - 5
	DAIRY PRODUCTS

(1)  Eggs
	Specify size (such as, jumbo, large, medium, small) and price eggs per dozen or per “ten.”  Specify the count used (such as, 10, 12).



	4 - 5
	(2)  Ice Cream 
	Price bulk ice cream most frequently purchased.  Price by liter or quart (or nearest equivalent) and specify size.



	4 - 5
	(3)  Margarine


	Price types and sizes most frequently purchased.  Identify types and brand of item.  Identify any soft, whipped, or diet types.



	4 - 5
	(4)  Cheese


	Report only natural, firm-to-hard cheese (such as, Cheddar, Edam, Gouda, Mozzarella, Provolone, Romano, Swiss).  

Identify and price brands and package sizes most frequently purchased by Americans.


________________________________________________

________________________________________________

GROCERIES

	5
	MILK, FRESH


	Identify and price types and sizes most frequently purchased by Americans.

When fresh milk is unavailable or is unsafe, report price of UHT or long-life milk.  Explain need for this product in the comments section.

Carefully identify any necessary substitutes.


________________________________________________

	5 - 6
	MILK, DRIED
	Identify package weights and liquid equivalents (if known).

Exclude powdered infant formulas and non-dairy coffee creamers.


________________________________________________

	6
	BREAD, FLOUR

(1)  Bread, White
	Report prices and weights of sliced white loaf bread commonly used by Americans.



	
	
	Exclude hot dog, hamburger, and dinner rolls.



	6
	(2)  Flour


	Identify and report package sizes of bread or general purpose flour most frequently purchased by Americans.

Exclude small packages and special types.


________________________________________________

	7
	CEREAL
	Report types and sizes of dry, ready-to-eat breakfast cereals most frequently purchased.


________________________________________________

	7 - 8
	RICE/PASTA

(1) Rice, Regular
	Report and describe types of regular rice most frequently purchased by Americans.  

Exclude pre-cooked types (such as, instant or minute).




	7 - 8
	(2) Pasta


	Identify and price types of processed but uncooked pasta commonly purchased (such as, spaghetti, macaroni, linguini, etc.).


________________________________________________

	8
	TEA/COFFEE

(1) Tea  Bags 
	Report and identify brands, package sizes, and common types (regular or decaffeinated) most frequently purchased by Americans.

Exclude loose tea, special blends, herbal teas, and instant tea mixes.


________________________________________________

	8
	Coffee  (2-3)
	Report and identify brands, package or can sizes, and common types (regular or decaffeinated) of coffee most frequently purchased by Americans.


________________________________________________

	9
	SOFT DRINKS/BOTTLED WATER (1-2)
	Report sizes and types of soft drink and non-carbonated bottled water containers (such as liter, milliliter, quart, fluid ounces, etc.) most often used at home.  The quantity reported shall correspond to the price listed.  

Report any bottle deposit separately.  


________________________________________________

	10
	CANDY/SUGAR

(1)  Candy, Chocolate Bar
	Report only plain chocolate candy bar without nuts or other fillers.



	10
	CANDY/SUGAR

(2)  Sugar, Granulated


	Report and identify package sizes of granulated sugar only.  

Exclude brown, powdered, cube, lump, and single-packet types.


________________________________________________

	11
	BABY FOOD
	Report only strained vegetables or fruit in the sizes commonly purchased.

Exclude pure meats, dry cereals, and specialty items.


________________________________________________

	11


	FATS, OTHER  
	Price and identify brands and sizes of cooking oil most frequently purchased by Americans.


________________________________________________

________________________________________________

ALCOHOL AND TOBACCO

REPORT DUTY-FREE ARRANGEMENTS OTHER THAN COMMISSARIES IN THE COMMENTS SECTIONS WHEN AVAILABLE.

	12
	WINE, TABLE 
	Report and identify brands and bottle sizes (such as, liter, milliliter, quart, fluid ounces, etc.) of locally produced, non-vintage table wine

	
	
	only.  If local wines are not available, report the costs of reasonably priced - to the family described on page 5 - imported table wines.  


________________________________________________

	12
	WHISKEY
	Report and identify brands and bottle sizes (such as, liter, milliliter, quart, fluid ounces, etc.) of scotch, rye, bourbon, and blends as purchased by the average American family.

Exclude all premium whiskeys (such as, 12 year-old types) and products when their price is affected by a special or unusual container.




________________________________________________

	13
	BEER 
	Report brand and size of container for each price level.  If the item is sold by case, then indicate the size of the containers in the description column (such as, 12-oz. cans).  The quantity reported shall correspond to the price listed.

Include local brands, when available, if used by Americans.

Report any bottle deposit separately.
	
	
	


________________________________________________

	13
	CIGARETTES 
	Report and identify, by brand, cartons of cigarettes.

Specify if size is other than 200 cigarettes and if the brand is a local manufacture or import.




_______________________________________________

_______________________________________________

FRUITS AND VEGETABLES

	14
	FRUIT, FRESH  (1-5)
	Include specified fruits when available at time of survey.  Do not estimate "off-season" prices.  If imported fruits are notably higher priced than local fruits, identify them in the brand and description column and report percent of use of imported versus local.  



	
	
	All items shall be identified by weight.  If weight is not given, estimate the weight.  The quantity reported shall correspond to the price listed.


________________________________________________

	14
	JUICE, CANNED

(1-3)


	If the specified types of juice are not available or in stock, list and identify local substitutions.  

Report prices for smaller size cans only when the 1304 g (46 oz.) cans are not available.  

If canned juice is not available, report cost of boxed juice in one liter or larger containers. 



	15
	VEGETABLES, FRESH  

(1-11)
	Include vegetables available at time of survey.  Do not estimate "off-season" prices.

All items shall be identified by weight.  When vegetables are sold by each, bunch, etc., weigh the item or carefully estimate the weight.  In addition, describe the approximate size of the item or bunch.


________________________________________________

	16
	FRUIT, CANNED  

(1-4)
	Use 822-879 g. (29-31 oz.) size or the nearest equivalent.  Prices reported must correspond to the reported weights.

Substitute and identify local varieties only when types specified are not available. 


________________________________________________

	16-17
	VEGETABLES, CANNED  (1-4)
	Use 425-482 g. (15-17 oz.) size or the nearest equivalent. Prices reported must correspond to the reported weights.

Substitute and identify local varieties only when types specified are not available.


________________________________________________

	17
	VEGETABLES, FROZEN 

(1-4)
	Use 284 g. (10 oz.) package or the nearest equivalent.  Prices reported must correspond to the reported weights.

Substitute and identify local varieties only when types specified are not available. 


________________________________________________

CLOTHING

All clothing items shall be types that would be purchased by the gs-11 survey family described on page 5 of this handbook.  This typical family has budget constraints in Washington, DC, as well as abroad.

	18


	MAN'S CLOTHING

(1) Slacks

(2) Shirt


	Only include ready-made types, brands, and fabrics typically worn to the office.

Exclude suits, evening wear, and items made with unusually expensive fabrics (such as, silk and cashmere).



	18
	(3)  Shoes, Man's Dress


	Include the leather or simulated types commonly used for office wear.  Price by pair. 


________________________________________________

	19
	WOMAN'S CLOTHING

(1)  Blouse

(2)  Skirt


	Include only ready-made types, styles, and fabrics most commonly used for office wear.

Exclude evening wear, suits, dresses, and items with extravagant ornamentation (such as, leather or fur trim.

 

	19
	(3)  Pantyhose
	Report only those types most frequently used.

Exclude special purpose items such as tights and support hose.  


________________________________________________

	20
	CHILD'S CLOTHING

(1)  Jeans
	Report jeans commonly worn by children aged 10-12.  Include prices for girls' or boys' jeans. 



	20
	(2)  Athletic Shoes


	Report leather or other simulated types commonly used for school wear by children aged 10-12.


________________________________________________

________________________________________________

PERSONAL CARE

	21
	TOILETRIES

(1)  Toothpaste
	Report types most often purchased for normal tooth care.  

Use 198 g. (7 oz.) size or the nearest equivalent size.  If the weight is not listed on the tube, estimate and report the length and diameter of a tube.

Exclude special sensitive types and denture cleaners.



	21
	(2)  Razor Blades
	Include twin blades, disposable razors, and/or cartridges.  Identify the type and number of blades in each package size reported.  



	
	
	Use package of 5-10 stainless steel twin blades or the nearest equivalent.



	21
	(3)  Sanitary Napkins
	Price and identify the brands and types most commonly purchased.

Use box of 24 or the nearest equivalent.



	21
	(4)  Hair Shampoo
	Price and identify types and brands most frequently used by Americans.

Use 454 g. (16 oz.) size or the nearest equivalent.


________________________________________________

Any use of hotel shops for items in the subcategories of "dry cleaning"  or "hair services" must be warranted by local conditions and fully explained in the comments sections of pages 22 and 23 of the dsp-23y.
	22
	DRY CLEANING

(1)  Launder Man's Shirt
	Report only "regular service" prices for laundering a man's single cotton/polyester shirt commonly worn in the office.

Exclude charges for special handling and laundering evening-type dress shirts or unusual fabrics.



	22
	(2)  Cleaning Man’s Slacks


	Report only prices for cleaning a pair of man's slacks commonly worn to the office.

Exclude charges for special handling, unusual fabrics, and formal attire.



	22
	Special Arrangements for

Government Employees 
	Report costs at facilities available only to mission personnel, such as Embassy Co-Op or a local retailer’s “diplomatic discount.” 




________________________________________________

	23
	HAIR SERVICES

(1)  Haircut, Man's Regular


	Report prices for a man's regular haircut as well as the average tip (%) in space provided.

If any prices include other items or services, note this in the comments section.  



	23

23
	(2)  Shampoo, Haircut, and Blow Dry, Woman's

(3)  Permanent, Woman's

(4)  Haircut, Child's
	Report prices for a woman's regular shampoo/haircut and woman’s permanent; as well as the average tip (%) in spaces provided.

If any prices include other items or services, note this in the comments section. 

Report prices for child's haircut.  If the price varies by type of cut or age of child, specify separately.  Report average tip (%) in space provided.




	23
	HAIR SERVICES 

Special Arrangements for

Government Employees
	Report costs at facilities available to only mission personnel, such as Embassy Co-Op or a local retailer’s “diplomatic discount”. 


________________________________________________

________________________________________________

FURNISHINGS/HOUSEHOLD

Household furnishings reported in this survey shall be items that would be typically purchased by the average (GS-11) family described on page 5 of this handbook.  This family has budget constraints in Washington, DC, as well as abroad.

	24
	HOUSEHOLD APPLIANCES

(1)  Microwave, Portable
	Only basic mid-sized electric portable models shall be priced.

Ovens shall be between 800-1000 watts and approximately one cubic foot or 25-30 liters in capacity.  

Specify wattage and capacity.  



	24
	(2)  Toaster, Two Slice 


	Specify any discounts for cash purchases. Only report pop-up types of bread toasters.

Exclude toaster ovens.



	24
	(3)  Coffee Maker
	Report prices for basic 10 cup coffee maker.  

Exclude specialty types used to make expresso or cappuccino.


________________________________________________

	25
	WASHING MACHINE
	Report prices for electric automatic types commonly used by Americans, and specify the capacity.

Exclude washer-dryer combinations.

Specify any discounts for cash purchase or any extra costs for delivery and installation.


________________________________________________

	25-26
	HOUSEHOLD CONSUMABLES

(1)  Laundry Detergent, Liquid and/or Powdered
	Report brands and identify weights and sizes of liquid and/or powdered laundry detergent purchased for household laundry only.

Exclude fabric softeners, liquid hand wash cleaners, and special purpose products.



	25-26
	(2)  Toilet Tissue
	Include the number of sheets per roll, whether the roll is single or double ply, and the number of rolls at each price level.



	25-26
	(3)  Diapers, Disposable
	Use package of 48 or price and specify the package count of the nearest equivalent.

Exclude diapers for children over age 2 and for adults. 


________________________________________________

	26
	TELEPHONE SERVICE,

(1) Local Service
	Report total price for local service.  Under Fixed Cost, enter the typical base monthly, bi-monthly, or quarterly charge for private residential local phone service.  Include the number of local calls included in this service fee, or state if zero.  



	26
	(2) Long Distance Service
	If there is an additional charge, identify the price and unit (such as charge per call, minute, unit, or impulse.)  Include the number of seconds per unit or impulse.  If price varies by time of day, report both day and evening rates.  

Exclude cellular and Internet services.

Report rate for a three minute long distance call to the continental U.S., either in a lump sum or per minute with any connection fees.  Include providing company’s name. 


________________________________________________

________________________________________________

MEDICAL

	27
	MEDICINE

(1)  Pain Reliever Compound
	Report name or house brands of analgesic compound available in 100 tablet (325 mg.) or nearest equivalent size.



	
	
	Compounds may include any pain reliever available (such as, aspirin, acetaminophen, ibuprofen) combined with other ingredients such as caffeine, buffering agents, and/or coatings.  Specify the type of compound priced.



	
	
	If specified common pain reliever compounds are not available, price and identify local substitute pain relievers.

Exclude child-strength or extra-strength products.



	

	27
	 (2)  Tetracycline, Prescription
	Ask the pharmacist for the price of 24 Tetracycline HCL capsules of 250 mg strength.

Report prices for both brand name and generic preparations, if available.



	27
	 (3)  Insulin, Prescription
	Ask pharmacist for price of bottle containing 10 cc (100 unit strength) of insulin.

Report prices for both brand name and generic preparations, if available.

Exclude syringes and needles.


________________________________________________

	28
	DOCTOR  (1-2)
	Report only the typical fees for an office visit when simple medical advice or treatment is needed.  If the charge is for a given time period, specify the length of time covered.  If

the reported fees cover more than simple advice or treatment, explain what fees include.

	
	
	Exclude any charges for a medical history, regular physical examination, injections, medication, or lab tests.



	28


	DOCTOR

Special Arrangements for Government Employees
	Report cost of contract physician or any other special arrangement.  

Embassies/Consulates:  Report number of Regional Medical Officer (RMO) visits in the past 12 months.  



	
	
	In the comments section, report whether a State Department Nurse Practitioner is resident at post.  


________________________________________________

	29
	DENTIST 

(1)  Filling, Simple
	The filling charge shall be for a simple cavity, amalgam filling, requiring work on only one tooth surface.



	
	
	If reported charges cover more than the simple services described above, explain what charges do include.  



	29
	DENTIST

(2)  Extraction, Simple
	The extraction charge shall be for the simplest type of tooth extraction without x-ray.

If reported charges cover more than the simple services described above, fully explain what charges do include.



	29
	DENTIST

(3)  Prophylaxis
	Prophylaxis shall be for cleaning of teeth without special treatment of gums or teeth.

If reported charges cover more than the simple services described above, fully explain what charges do include.

	29

29
	DENTIST

(4) X-ray

DENTIST

Special Arrangements for Government Employees
	X-ray shall be for a bitewing x-ray only.

If reported charges cover more than the simple services described above, fully explain what charges do include.  

Report cost of contract dentist or any other special arrangement.




________________________________________________

	29
	HOSPITAL FACILITIES

(1-2)
	Report daily charges for private and semi-private accommodations at the most frequently used or suitable hospital.  Indicate the number of each type of room available in each hospital in the description section.

Include food and routine care.



	
	
	Exclude cost of operating room, surgery, medicine, and lab fees.  If this is not possible, provide appropriate comments.

Explain if local hospitals are inadequate and very rarely used by post personnel.  Report the “medevac” location in the comments section.


________________________________________________

________________________________________________

RECREATION
	30
	AUDIO/VISUAL SUPPLIES

(1)  Video Cassette Recorder (VCR)  


	Report prices for basic VCRs suitable for taping local television programs.  



	30
	(2)  Compact Disc
	Price popular audio compact disc (CD) recordings often purchased by Americans.  



	30
	(3)  Video Tape, Blank
	Report prices of blank VHS tapes with indicated playing time of 120 minutes 

(T-120).

Specify the number of tapes included in the reported package price.

Specify if playing time is other than 120 minutes. 


________________________________________________

	31
	PHOTOGRAPHIC SUPPLIES

(1)  Film Processing
	Price processing for 24 exposure, 35mm color prints.

If film "mailers" require postage, report this extra cost separately.

Specify if rolls are other than 24 exposures.



	31
	(2)  Camera film
	Price film for 24 exposure, 35mm color prints.

Specify if rolls are other than 24 exposures.


________________________________________________

	31-32
	READING MATERIAL

(1)  Book, Paperback
	Report prices for paperback books of approximately 4x7 inches, 300-500 pages.  List representative titles and approximate number of pages of books priced.



	
	
	Exclude special editions and those not really pocket size.

If possible, report cost of English language paperbacks.  



	32

32


	(2)  Newspaper, Daily

(3) News Magazine, Weekly
	Report "newsstand" prices for single copies of the most popular weekday papers available locally.  Specify newspaper titles and languages.

Exclude weekend editions.

Report "newsstand" prices for single copies of the most frequently purchased weekly news magazines.  Report titles and languages of magazines.



	
	
	Exclude magazines that are not general news types.




________________________________________________

	32
	RECREATIONAL EQUIPMENT

(1)  Bicycle
	Include touring or all terrain (10-15 speed) bicycles typically purchased for teenagers.  Indicate if only single or 3-speed bicycles are available, and provide prices and specify types.



	
	
	Specify any discounts allowed for cash purchases.  Report assembly charge separately and indicate whether included in or excluded from the reported price.

Exclude motor bicycles and bicycles designed for racing.


________________________________________________

	33
	RECREATIONAL ACTIVITIES

(1)  Movie Theater
	Report prices for adult evening and matinee admission to first-run, regular length films.  If rates differ between weekdays and weekends, show both levels.  Specify whether movies are in English or a foreign language.



	33
	 (2)  Performing Arts
	Exclude performances with live entertainment. 

Report prices for adults attending typical professional performances.  If rates differ between weekdays and weekends, show both levels.

Ticket costs shall be for the type of performance in progress at the time of the survey (such as, symphony, drama, opera, ballet, etc.).  Describe type of performance priced.



	
	
	Report price of tourist shows or amateur productions only if professional programs are not available locally.  Describe event in the comments section.  

	
	
	
	

	33
	(3)  Sports Events


	Report prices for adults attending typical professional sports events.  If rates differ between weekdays and weekends, show both levels.

Ticket costs shall be for the type of sports event in progress at the time of the survey (such as, soccer, football, baseball, etc.).  Describe the type of sports event priced.




	33
	RECREATIONAL ACTIVITIES 

Special Arrangements for Government Employees
	List cost of movies at the Marine House and any other special arrangements for government employees. 


________________________________________________

________________________________________________

PUBLIC TRANSPORTATION

	34
	TAXI 
	Report price of individual hire of a taxi for a distance of approximately 1 1/4 miles (or 2 km) in the "downtown" area.  If prices are based on time units, indicate and report one-passenger fare for 15 minutes.  Report customary tip in the appropriate column, preferably as a percentage.  If the reported tip is a flat rate, so indicate.

Report any special rates for rush hour service, telephone hire, luggage, or other services separately.  Report minimum fare, if available, and specify corresponding distance (in miles or kilometers) or time.


________________________________________________

	34
	MUNICIPAL BUS 
	Report the standard fare and describe the length of a typical trip without transfer.


________________________________________________

	34
	SUBWAY 
	Report fare and length of a typical trip.


________________________________________________

	34
	AIRFARE
	Report the cost of a round-trip full-fare coach class airplane ticket without restrictions to a major city at least 1,000 miles (one-way) from the post.  Specify the approximate distance.  The destination shall be a location generally used by employees for R&R, vacation travel, or medical evacuation.


________________________________________________

________________________________________________

PERSONALLY OWNED VEHICLES

The following automobile items shall be for a six-cylinder, medium-sized car about two years old.  If this type of car is not commonly used at the post, specify the type of car used and report applicable prices.

	35

35

35
	AUTO MAINTENANCE

(1)  Oil Change

(2)  Motor Tune-Up

(3)  Labor Charge Per Hour


	Include labor charge, the cost of 5 quarts (or 5 liters) of oil, and a standard oil filter.

Exclude chassis lube and other lubrication services.

Include cost of new air filter, installation of six spark plugs, setting timing, and labor.

Exclude costs for all other replacement parts not specified above.

Report average hourly labor charge of a skilled mechanic as used in determining labor costs to customer.



	35
	Special Arrangements for

Government Employees
	Report costs of special arrangements for automobile maintenance available to government employees, such as after-hours work by the GSO mechanic, for the services described above.


________________________________________________

	   36
	AUTO FUEL - Gasoline
	Be sure to indicate whether gas prices are in gallons or liters.

Report local retail price levels available for automobile use.

Exclude price of diesel or methanol fuel.



	36


	AUTO FUEL - Gasoline, Cont’d.

Special Arrangements for Government Employees
	Report cost of reduced price gasoline obtained at the post or duty station, with coupons at a local station, or through a formal VAT-back program or any other type of special arrangement.  Be sure to indicate whether gas prices are in gallons or liters. 

Report percentage of permanently assigned direct-hire personnel at post eligible to purchase duty-free gasoline.

	36-37
	AUTO TIRE

Tire, Radial
	Report in the comments section if duty-free gasoline is rationed and include amount of any ration.

Report price and size of a single radial tire commonly used for a medium-sized car.

Specify any allowance for an old tire, any discount allowed for cash purchase, and any recycling fee.

Exclude any separate fees for mounting and balancing tires.



	37
	AUTO TIRE 

Special Arrangements for Government Employees
	Report price and size of a single radial tire available to government employees through an Embassy Co-Op, duty-free purchase, or any other means.  




________________________________________________

________________________________________________


Insurance shall be for a two-year-old, six-cylinder, privately owned automobile customarily driven to and from work less than 10 miles one way by a 25 year old married male driver.  Be sure to describe insurance coverage and report any special discounts.  

	37

37

37
	AUTO INSURANCE

(1)  All Inclusive Coverage

(2)  Liability
	Indicate, in the comments section, whether locally purchased liability insurance is required by host country law.  

If employees typically purchase additional insurance from a U.S. company, report costs for the car described above and describe coverage in the comments section.

If employees typically carry all-risk insurance, report the customary premium cost for all-risk insurance carried by the average family on the specified car.  All risk insurance is typically the combined cost of liability, collision, and comprehensive insurance.  Report any discount for a safe driving record.  Include percentage of discount and number of years of safe driving needed to qualify.   

When not included in “All-inclusive Coverage,” report cost and describe customary third party liability coverage as typically carried by the average family.  Report any discount for a safe driving record.  Include percentage of discount and number of years of safe driving needed to qualify.

	
	
	In addition, report any mandatory, legal minimum third party liability insurance coverage.  Describe additional mandatory costs for items such as coverage for uninsured motorists.  Describe coverage for each type of required insurance.


	37
	AUTO INSURANCE, Cont’d

(3)  Collision
	When not included in “All-inclusive Coverage,” report cost of typical policy providing $200 deductible collision coverage for the specified automobile.  Report any discount for a safe driving record.  Include percentage of discount and number of years of safe driving needed to qualify.



	
	
	If employees do not normally carry collision insurance because of its very high cost, identify in the comments section.

If there is a legal minimum requirement, the charge and extent of the minimum coverage shall be reported.



	37
	(4)  Comprehensive


	When not included in “All-inclusive Coverage,” report cost of typical comprehensive insurance covering fire, theft, and glass breakage.  Report any discount for a safe driving record.  Include percentage of discount and number of years of safe driving needed to qualify. 

	
	
	If employees do not normally carry physical damage insurance because of its very high cost, report in the comments section.

If there is a legal minimum requirement, the charge and extent of the minimum coverage shall be reported. 




________________________________________________

________________________________________________

HOUSEHOLD HELP

	38
	CHILDCARE

(1) Childcare, Outside the

Home 
	Report hourly rate for a 5-day week in a commercial daycare facility and/or in home of provider, with and without lunch or snack, for a child of 3-4 years.


	
	
	If possible, exclude any facility providing preschool education instruction.

Specify length of day.


	38


	 (2)  Childcare, In the Home of 

       the Parent
	Report the hourly rate of day care in the home of the child's parents for a child of 3-4 years.

Specify length of day.


________________________________________________

	38


	HOUSEHOLD HELP USED AT POST
	Report hourly rate for only the types of domestic help typically employed by an average employee (FS 2-5, GS 9-14, or Uniformed Services equivalent).

Check appropriate boxes, as determined by the most recent LPQs.  

Information explaining why domestic help is necessary at the foreign location is extremely important.  The data provided must be supported by information describing actual use of domestic help at post.  When domestic help is used primarily because it is readily available or inexpensive, state this clearly.  

If the use of particular types of domestic help is essential to normal life at the post, the specific reasons why each type of help is necessary must be carefully explained, in the comments section.  Include justification based on security concerns, environmental factors - such as the additional cleaning required by the local climate, language difficulties encountered while marketing, and food preparation problems.  

Exclude child-care needs, representational responsibilities as well as any difficulties encountered only by single employees and dual career couples.

Use additional pages as necessary.


________________________________________________

________________________________________________

LIVING PATTERN QUESTIONNAIRE SUMMARY

Sources of supply information describes the overall living pattern of government civilian employees at the foreign location.  This section can only be revised after completion of Living Pattern Questionnaires by post personnel.  This information must be based on the tabulated results of the latest living pattern questionnaires as explained on pages 3-4.  The percentages must add up to 100% horizontally.
	39


	LIVING PATTERN

QUESTIONNAIRES
	Round all percentages on this page to the nearest whole number.

The figures on this page represent the tabulated results of pages three and five of the most recent Living Pattern Questionnaires completed and show the consumption habits of the average family.  All estimates shall be based on volume consumed, not on the cost of the items.  



	39

39
	SOURCES OF SUPPLY

Local Market

SOURCES OF SUPPLY

Special Facilities
	This column must show the percentage of total purchases for each type of item purchased from local retail outlets.  The percentages shall be based on volume, not cost.

Specify under the comments section any shipping costs or markups that have not been included in the commissary survey.  If the commissary and exchanges used are not located near the post, specify the actual location and distance from the post on page 40, item 6, of the DSP-23Y.

Embassy Commissary refers to those facilities operated by U.S. Embassies and Consulates overseas.


	39
	SOURCES OF SUPPLY

Special Facilities, Cont’d
	Military Commissary/Exchange refers to those facilities operated by the Uniformed Military Services.

The percentages reported shallbe based on volume, not cost.


	39
	SOURCES OF SUPPLY Supply Brought to Post
	Report the proportion of goods purchased in anticipation of assignment or during home leave and shipped to the post at U.S. Government expense.

	39


	SOURCES OF SUPPLY

Subsequent Purchases
	The percentages reported shall be based on volume, not cost.

U.S.--This category includes items shipped to post at the employee’s expense, such as items ordered from Lands’ End, J.C. Penney, sent by relatives, etc. 

· "Export Companies--This category includes items purchased from companies such as Emborg or Peter Justesen, etc.  Provide the names of the export houses commonly used on page 40, item 7 of the DSP-23Y.

· Other--This column includes purchases from other posts or foreign locations. Provide the city or country where most of the purchases are made on page 40, item 7 of the DSP-23Y.

	
	
	The percentages reported for all sources of subsequent purchases shall be based on volume, not cost.


________________________________________________

________________________________________________

	40
	RELATIVE USE OF COMMODITIES AND SERVICES
	The figures on this page represent the tabulated results of page four of the most recent Living Pattern Questionnaires completed and show the

	
	
	consumption habits of the average family.  All estimates shall be based on volume consumed, not on the cost of item.



	
	
	Any items indicated as being consumed shall have corresponding prices elsewhere in the report or on enclosed price lists.

If transportation is provided at post by the Government (item 3), any costs to the employee must be carefully described.




________________________________________________

________________________________________________


HOTEL AND RESTAURANT REPORT (DSP-23W)


The prices in this section are used in determining the post (cost-of-living) allowance and the travel per diem allowance.

	41

41
	INSTRUCTIONS

CURRENCY AND HOTELS

Item 1
	The survey instructions shall be carefully reviewed before the dsp-23w report is completed.
If the DSP-23W report is part of a full cost-of-living survey (DSP-23Y), any difference in currency exchange rates reported in Item (h) on page 1 and Item 1 on page 41 shall be

	
	
	explained.  Always include in Item 1 the most favorable currency exchange rate available to employees on temporary detail at post.  

	
	
	

	41
	CURRENCY AND HOTELS

Item 2
	Briefly discuss any important changes in hotel accommodations since the previous report.  The fact that new hotels have opened is not by itself justification for changes in the hotels used for the survey. 


________________________________________________

	42
	RESTAURANT SELECTION
	Any use of hotel restaurants for the Most Used (MU), Second Most Used (SMU), or Third Most Used (TMU) outlets shall be carefully explained.  The restaurants used 

	42
	RESTAURANT PRICES
	shall be moderately priced and suitable for any typical Federal employee.  For posts filing the DSP-23Y, the restaurants selected as MU, SMU, and TMU must be based on information obtained from the Living Pattern Questionnaires.

In reporting individual food item prices on page 42, select medium or average price levels for each entree or additional meal item.

In reporting individual food item prices on page 42, select medium or average price levels for each entree or additional meal item.

Requested prices for soup and salad are intended to be regular small servings as often provided with a regular full meal.  Include these prices only if they are not included in the price of a meat/fish dish.  If these items are large or full portions, this fact shall be noted in the comments section. 

The item "bread and butter" is meant to reflect only any extra charge for a single, normal-size serving.  Do not use this space for side dishes containing cheeses or any items other than bread and butter.

	
	
	Include fast food prices in the spaces provided.

Include typical prices for any post or Military facility in the spaces provided.

If possible, forward copies of menus from the reported restaurants with the Retail Price Survey.



	
	
	Report all prices in local currency or the currency "required" by the facility.  Be sure to specify if prices are not reported in the local currency.

	
	
	

	
	
	Tax and service charges shall be reported only if not included in the price of the food.  Otherwise, leave these columns blank.




________________________________________________

	43


	HOTELS
	The Instructions in Item (d) on page 41 of the Retail Price Schedule shall be carefully followed in completing this page.



	43


	HOTEL SELECTIONS
	Any change in hotels from the previous survey shall be explained and justified in the comments submitted with the report.  The fact that a new hotel has better accommodations or is more convenient to certain U.S. Government offices is not of primary importance.  This report must reflect temporary lodging accommodations for all Federal travelers. As the allowances based on this report directly affect Federal expenditures, it is essential that the report be fairly and objectively prepared by the the contractor.  The contractor shall guard against any 

	
	
	inclination to use only the better quality accommodations as representative of those most used by U. S. Government employees.  It is required that the contractor provide the number of reservations made at each lodging facility reported based on hotel reservation logs maintained by the post.

A facility must be selected based on its overall suitability in providing adequate accommodations at a reasonable "local cost"

	43
	HOTEL RATES
	to the majority of U.S. official travelers.  The choice of any facility readily identifiable as exceptional, in relation to U.S. standards, shall be explained and justified in the report.  Industry standards describe deluxe hotels as exclusive and expensive hotels offering the highest standards of service.  Typically, they are substantially more expensive than business-class hotels.

List and explain any hotel discount for U.S. Government officials.  If these discounts are available only to diplomatic passport holders or other Government personnel, this fact shall be noted.  If the reported hotel prices have already been adjusted for these discounts, this fact shall be noted on page 43.

Provide hotel tariff lists whenever possible.

Report all hotel prices in local currency or the currency "required" by the facility.  Specify on page 43 if the prices reported are not in local currency.


EMBASSY OR CONSULATE STORE REPORT (DSP-23E)

The prices in this section are used in determining the post (cost-of-living) allowance.

	44 - 51
	EMBASSY STORE PRICES
	Report the prices of goods and services available at the Embassy, Consulate, or Employee Association stores.  Follow item specifications listed for goods and services purchased at local retail outlets.  Report prices in currency charged by the facility -- either U.S. Dollars or local currency.  Prices at this facility must be reported separately and in addition to the prices at local retail outlets.




Attachment 1

[Note to Contracting Officer: Attach applicable form(s).  In the future, the Retail Price Schedule (containing all four forms) may be available from the Department of State Office of Allowances Web site at http://www.state.gov/www/perdiems/allowances_index.html under the topic of DSSR; if so, the web site could simply be referenced here.)]

Form DSP-23Y, Retail Price Schedule

Form DSP-23W, Hotel and Restaurant Report

Form DSP-23E, Embassy or Consulate Store Report

SECTION 2 - CONTRACT CLAUSES

[Note to Contracting Officer: FAR 52.212-4

· While the FAR allows certain paragraphs to be tailored, the Contracting Officer should consult A/OPE before tailoring any of the language.  Keep in mind that paragraphs (b), (d), (g), (i), (q), and (r) may not be tailored.

· If there is no addendum, leave this as “None”]

FAR 52.212-4, CONTRACT TERMS AND CONDITIONS -- COMMERCIAL ITEMS (OCT 2003), IS INCORPORATED BY REFERENCE.  (SEE SF-1449, BLOCK 27A).

ADDENDUM TO 52.212-4

None

[Note to Contracting Officer: FAR 52.212-5 –

· This clause may NOT be tailored.  You may not delete any portion of it, but many portions are marked “Reserved”.  

· Use this clause in its present form IF you will be soliciting ONLY non-U.S. firms.  

· Use this clause as it appears in FAR IF you will be soliciting U.S. firms or a combination of U.S and non-U.S. firms.  If you need help finding the complete FAR version of the clause, contact your A/OPE desk officer.  

Regardless of which form of this clause is used, you are required to place an “X” next to the portions which lead off with an underline.  We have placed an “X” next to those portions that normally apply.  If you think other portions apply, please highlight these portions when you send the solicitation for A/OPE for review and place an “X” on the line preceding that paragraph.]

52.212-5  CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS - COMMERCIAL ITEMS (JUN 2004)

(a)
The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clause, which is incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:  52.233-3, Protest after Award (AUG 1996) (31 U.S.C. 3553).


(b)
The Contractor shall comply with the FAR clauses in this paragraph (b) that the contracting officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items:

[Contracting Officer check as appropriate]

	
	Clause Number and Title

	X
	(1)  52.203-6, Restrictions on Subcontractor Sales to the Government, with Alternate I (41 U.S.C. 253g and 10 U.S.C. 2402). [Check if order exceeds $100,000]

	
	(2) – (14)  [Reserved].  

	
	(15)  52.222-19, Child Labor – Cooperation with Authorities and Remedies (SEP 2002) (E.O. 13126).  [Check if order is for supplies and exceeds the micro-purchase threshold]

	
	(16)  52.222-21, Prohibition of Segregated Facilities (FEB 1999). [Check if the following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose employees who will be performing the work were recruited within the U.S.]

	
	(17)  52.222-26, Equal Opportunity (APR 2002) (E.O. 11246). [Check if the following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose employees who will be performing the work were recruited within the U.S.]

	
	(18)  52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212). [Check if the following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose employees who will be performing the work were recruited within the U.S.]

	
	(19)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793). [Check if the following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose employees who will be performing the work were recruited within the U.S.]

	
	(20)  52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212). [Check if you have included the clause 52.222-35]

	
	(21) – (23)  [Reserved]. 

	
	(24)  52.225-5, Trade Agreements (JUL 2004) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note). [Check if the order is for supplies and the amount exceeds $169,000]

	X
	(25)  52.225-13, Restrictions on Certain Foreign Purchases (DEC 2003) (E.O.s, proclamations, and statutes administered by the Office of Foreign Assets Control of the Department of the Treasury). [Check if the order is for either supplies or services and the amount exceeds the micro-purchase threshold, unless authorized by OFAC]

	
	(26) – (29)  [Reserved].

	
	(30)  52.232-33, Payment by Electronic Funds Transfer – Central Contractor Registration (OCT 2003) (31 U.S.C. 3332).  [Check if payment will be made by EFT and the contractor has registered in the CCR]

	
	(31)  52.232-34, Payment by Electronic Funds Transfer – Other than Central Contractor Registration (MAY 1999) (31 U.S.C. 3332). [Check if payment will be made by either EFT or other means, e.g., check, and the contractor has not registered in the CCR]

	
	(32)  52.232-36, Payment by Third Party (MAY 1999) (31 U.S.C. 3332). [Check if payment will be made by a third party, e.g., purchase card]

	
	(33)  52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a). [Check if the order is for information technology which requires security of information technology, and/or is for the design, development, or operation of a system of records using commercial information technology services or support services]

	
	(34)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631). [Check if the order is for supplies that may involve ocean transportation: at least 50% of the gross tonnage must be transported on privately owned U.S.-flag commercial vessels to the extent that such vessels are available at rates that are fair and reasonable for U.S.-flag commercial vessels]

	
	(ii)  Alternate I (APR 1984) of 52.247-64. [Check if 100% of the supplies will be transported on privately owned U.S.-flag commercial vessels]



(c)
[Reserved]


(d)
Comptroller General Examination of Record.  The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records -- Negotiation.




(1)
The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor’s directly pertinent records involving transactions related to this contract.




(2)
The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract.  If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement.  Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved.




(3)
As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form.  This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law.


(e)(1)
[This paragraph applies only if award is made to a U.S. firm]  Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c) and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in paragraphs (i) through (vi) of this paragraph in a subcontract for commercial items.  Unless otherwise indicated below, the extent of the flow down shall be as required by the clause –





(i)
52.219-8, Utilization of Small Business Concerns (OCT 2000) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer subcontracting opportunities.  If the subcontract (except subcontracts to small business concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.



(ii)
52.222-26, Equal Opportunity (APR 2002)  (E.O. 11246).



(iii)
52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212).



(iv)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793).


(v)
[Reserved].



(vi)
52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631).  Flow down required in accordance with paragraph (d) of FAR clause 52.247-64). 

ADDENDUM TO CONTRACT CLAUSES FAR AND DOSAR CLAUSES NOT PRESCRIBED IN PART 12
52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at:

http://www.arnet.gov/far or, http://farsite.hill.af.mil/search.htm

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the locations indicated above, use the Dept. of State Acquisition Website at http://www.statebuy.gov/home.htm to see the links to the FAR.   You may also use an Internet “search engine” (such as, Yahoo, Excite, Alta Vista, etc.) to obtain the latest location of the most current FAR.

The following Federal Acquisition Regulation clauses are incorporated by reference:

CLAUSE


TITLE






DATE
52.225-14

INCONSISTENCY BETWEEN ENGLISH




VERSION AND TRANSLATION OF CONTRACT 
FEB 2000

52.228-4 WORKERS’ COMPENSATION AND 
WAR-HAZARD INSURANCE OVERSEAS 

APR 1984

THE FOLLOWING DOSAR CLAUSES ARE PROVIDED IN FULL TEXT:

DOSAR 652.232-70  PAYMENT SCHEDULE AND INVOICE SUBMISSION (FIXED-PRICE) (AUG 1999)


(a)
General.  The Government shall pay the contractor as full compensation for all work required, performed, and accepted under this contract the firm fixed-price stated in this contract.


(b)
Invoice Submission.  The contractor shall submit invoices in an original and [Note to Contracting Officer: insert appropriate number] copies to the office identified in Block 18b of the SF-1449.  To constitute a proper invoice, the invoice shall include all the items required by FAR 32.905(e). 

[Note to Contracting Officer:  Include the following sentence if VAT  will apply to this contract:]

The contractor shall show Value Added Tax (VAT) as a separate item on invoices submitted for payment.


(c)
Contractor Remittance Address.  The Government will make payment to the contractor’s address stated on the cover page of this contract, unless a separate remittance address is shown below:

_________________________________________________________________ _________________________________________________________________ __________________________________________________________________

652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 1999)

(a)
The Contracting Officer may designate in writing one or more Government employees, by name or position title, to take action for the Contracting Officer under this contract.  Each designee shall be identified as a Contracting Officer’s Representative (COR).  Such designation(s) shall specify the scope and limitations of the authority so delegated; provided, that the designee shall not change the terms or conditions of the contract, unless the COR is a warranted Contracting Officer and this authority is delegated in the designation.

(b)
The COR for this contract is [Note to Contracting Officer: insert job title of COR].
[Note To Contracting Officer:  Only Include 652.225-71 Clause Below If Acquisition Is Estimated To Exceed $100,000]

652.225-71  SECTION 8(A) OF THE EXPORT ADMINISTRATION ACT OF 1979, AS AMENDED (AUG 1999)

a.
Section 8(a) of the U.S. Export Administration Act of 1979, as amended (50 U.S.C. 2407(a)), prohibits compliance by U.S. persons with any boycott fostered by a foreign country against a country which is friendly to the United States and which is not itself the object of any form of boycott pursuant to United States law or regulation.  The Boycott of Israel by Arab League countries is such a boycott, and therefore, the following actions, if taken with intent to comply with, further, or support the Arab League Boycott of Israel, are prohibited activities under the Export Administration Act:


(1)
Refusing, or requiring any U.S. person to refuse to do business with or in Israel, with any Israeli business concern, or with any national or resident of Israel, or with any other person, pursuant to an agreement of, or a request from or on behalf of a boycotting country;


(2)
Refusing, or requiring any U.S. person to refuse to employ or otherwise discriminating against any person on the basis of race, religion, sex, or national origin of that person or of any owner, officer, director, or employee of such person;


(3)
Furnishing information with respect to the race, religion, or national origin of any U.S. person or of any owner, officer, director, or employee of such U.S. person;


(4)
Furnishing information about whether any person has, has had, or proposes to have any business relationship (including a relationship by way of sale, purchase, legal or commercial representation, shipping or other transport, insurance, investment, or supply) with or in the State of Israel, with any business concern organized under the laws of the State of Israel, with any Israeli national or resident, or with any person which is known or believed to be restricted from having any business relationship with or in Israel;


(5)
Furnishing information about whether any person is a member of, has made contributions to, or is otherwise associated with or involved in the activities of any charitable or fraternal organization which supports the State of Israel; and,    (6) Paying, honoring, confirming, or otherwise implementing a letter of credit which contains any condition or requirement against doing business with the State of Israel.    (b) Under Section 8(a), the following types of activities are not forbidden ``compliance with the boycott,'' and are therefore exempted from Section 8(a)'s prohibitions listed in paragraphs (a)(1)-(6) above:



(1)
Complying or agreeing to comply with requirements:




(i)
Prohibiting the import of goods or services from Israel or goods produced or services provided by any business concern organized under the laws of Israel or by nationals or residents of Israel; or,




(ii)
Prohibiting the shipment of goods to Israel on a carrier of Israel, or by a route other than that prescribed by the boycotting country or the recipient of the shipment; 



(2)
Complying or agreeing to comply with import and shipping document requirements with respect to the country of origin, the name of the carrier and route of shipment, the name of the supplier of the shipment or the name of the provider of other services, except that no information knowingly furnished or conveyed in response to such requirements may be stated in negative, blacklisting, or similar exclusionary terms, other than with respect to carriers or route of shipments as may be permitted by such regulations in order to comply with precautionary requirements protecting against war risks and confiscation; 



(3)
Complying or agreeing to comply in the normal course of business with the unilateral and specific selection by a boycotting country, or national or resident thereof, of carriers, insurance, suppliers of services to be performed within the boycotting country or specific goods which, in the normal course of business, are identifiable by source when imported into the boycotting country;



(4)
Complying or agreeing to comply with the export requirements of the boycotting country relating to shipments or transshipments of exports to Israel, to any business concern of or organized under the laws of Israel, or to any national or resident of Israel;



(5)
Compliance by an individual or agreement by an individual to comply with the immigration or passport requirements of any country with respect to such individual or any member of such individual's family or with requests for information regarding requirements of employment of such individual within the boycotting country; and,

 

(6)
Compliance by a U.S. person resident in a foreign country or agreement by such person to comply with the laws of that country with respect to his or her activities exclusively therein, and such regulations may contain exceptions for such resident complying with the laws or regulations of that foreign country governing imports into such country of trademarked, trade named, or similarly specifically identifiable products, or components of products for his or her own use, including the performance of contractual services within that country, as may be defined by such regulations.

652.242-73  AUTHORIZATION AND PERFORMANCE (AUG 1999)


(a)
The contractor warrants the following:



(1)
That is has obtained authorization to operate and do business in the country or countries in which this contract will be performed;

 

(2)
That is has obtained all necessary licenses and permits required to perform this contract; and,



(3)
That it shall comply fully with all laws, decrees, labor standards, and regulations of said country or countries during the performance of this contract.


(b)
If the party actually performing the work will be a subcontractor or joint venture partner, then such subcontractor or joint venture partner agrees to the requirements of paragraph (a) of this clause.

SECTION 3 - SOLICITATION PROVISIONS

[Note to Contracting Officer:  While the FAR allows certain paragraphs of 52.212-1 to be tailored, the contracting officer should consult A/OPE before tailoring any of the language.  If there is no addendum to 52.212-1, leave this as “none”.]

52.212-1, INSTRUCTIONS TO OFFERORS -- COMMERCIAL ITEMS (JAN 2004), IS INCORPORATED BY REFERENCE.  (SEE SF-1449, BLOCK 27A).

ADDENDUM TO 52.212-1

None

ADDENDUM TO SOLICITATION PROVISIONS

FAR AND DOSAR PROVISIONS NOT PRESCRIBED IN PART 12
52.252-1
SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)


This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at:

http://www.arnet.gov/far/ or http://farsite.hill.af.mil/search.htm

These addresses are subject to change.  IF the FAR is not avaialble at the locations indicated above, use of an Internet “search engine” (e.g., Yahoo, Infoseek, Alta Vista, etc.) is suggested to obtain the latest location of the most current FAR provisions.

The following Federal Acquisition Regulation solicitation provisions are incorporated by reference:

CLAUSE

TITLE AND DATE

52.204-6

Data Universal Numbering System (DUNS) Number  (JUN 1999)

52.214-34

Submission of Offers in the English Language (APR 1991)

 [Note to Contracting Officer:  The Contracting Officer should add the following if holding a site visit:]

52.237-1  SITE VISIT (APR 1984)

The site visit will be held on [Note to Contracting Officer: insert Date] at [Note to Contracting Officer: insert Local Time] at [Note to Contracting Officer: insert Location].  Prospective offerors/quoters should contact [Note to Contracting Officer: insert NAME] for additional information or to arrange entry to the building.

THE FOLLOWING DOSAR PROVISION IS PROVIDED IN FULL TEXT:

652.206-70 COMPETITION ADVOCATE/OMBUDSMAN (AUG 1999)


(a)
The Department of State's Competition Advocate is responsible for assisting industry in removing restrictive requirements from Department of State solicitations and removing barriers to full and open competition and use of commercial items.  If such a solicitation is considered competitively restrictive or does not appear properly conducive to competition and commercial practices, potential offerors are encouraged to first contact the contracting officer for the respective solicitation.  If concerns remain unresolved, contact the Department of State Competition Advocate on (703) 516-1680, by fax at (703) 875-6155, or write to:  Department of State, Competition Advocate, Office of the Procurement Executive (A/OPE), Suite 603, SA-6, Washington, DC 20522-0602.


(b)
The Department of State's Acquisition Ombudsman has been appointed to hear concerns from potential offerors and contractors during the preaward and postaward phases of this acquisition.  The role of the ombudsman is not to diminish the authority of the contracting officer, the Technical Evaluation Panel or Source Evaluation Board, or the selection official.  The purpose of the ombudsman is to facilitate the communication of concerns, issues, disagreements, and recommendations of interested parties to the appropriate Government personnel, and work to resolve them.  When requested and appropriate, the ombudsman will maintain strict confidentiality as to the source of the concern.  The ombudsman does not participate in the evaluation of proposals, the source selection process, or the adjudication of formal contract disputes.  Interested parties are invited to contact the contracting activity ombudsman, [Note to Contracting Officer: insert name], at [Note to Contracting Officer: insert telephone and fax numbers].  For an American Embassy or overseas post, refer to the numbers below for the Department Acquisition Ombudsman.  Concerns, issues, disagreements, and recommendations which cannot be resolved at a contracting activity level may be referred to the Department of State Acquisition Ombudsman at (703) 516-1680, by fax at (703) 875-6155, or write to: Department of State, Acquisition Ombudsman, Office of the Procurement Executive (A/OPE), Suite 603, SA-6, Washington, DC 20522-0602.

ACQUISITION METHOD

The Government is conducting this acquisition using the simplified acquisition procedures in Part 13 of the Federal Acquisition Regulation (FAR).  If the dollar amount exceeds the simplified acquisition threshold, then the Government will be using the test program for commercial items authorized by Subpart 13.5 of the FAR.

SECTION 4 - EVALUATION FACTORS

[Note to Contracting Officer: Following the second sentence below, the Contracting Officer may describe any additional items that may be required, such as a company brochure, technical proposal, client list, financial statement, etc.].

The Government intends to award a contract/purchase order resulting from this solicitation to the lowest priced, technically acceptable offeror/quoter who is a responsible contractor.

ADDENDUM TO EVALUATION FACTORS FAR AND DOSAR PROVISION(S) NOT PRESCRIBED IN PART 12
THE FOLLOWING FAR PROVISIONS ARE PROVIDED IN FULL TEXT:

52.217‑5  EVALUATION OF OPTIONS (JUL 1990)


The Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement.  Evaluation of options will not obligate the Government to exercise the option(s).

[Note to Contracting Officer:  Insert FAR 52.225-17 in full text if you will be allowing quotations to be submitted in more than one currency (U.S. dollars or local currency).]

FAR 52.225-17 EVALUATION OF FOREIGN CURRENCY OFFERS (FEB 2000):


If the Government receives offers in more than one currency, the Government will evaluate offers by converting the foreign currency to United States currency using the exchange rate used by the Embassy in effect as follows:

(a) For acquisitions conducted using sealed bidding procedures, on the date of bid opening.

(b) For acquisitions conducted using negotiation procedures—

(1) On the date specified for receipt of offers, if award is based on initial offers; otherwise

(2) On the date specified for receipt of proposal revisions.

SECTION 5 - OFFEROR REPRESENTATIONS AND CERTIFICATIONS

[Note to Contracting Officer: FAR 52.212-3:

· This provision may NOT be tailored.  You may not delete any portion of it, but many portions are marked “reserved”.  

· Please use this provision in its present form IF you will be soliciting ONLY non-U.S. firms.  

· If you will be soliciting U.S. firms or a combination of U.S and non-U.S. firms, you must use the provision as it appears in the FAR.  If you need help finding the complete FAR version of the provision, contact your A/OPE desk officer.]

52.212-3  OFFEROR REPRESENTATIONS AND CERTIFICATIONS – COMMERCIAL ITEMS  (MAY 2004)

(a)
[Reserved]

(b)
Taxpayer Identification Number (TIN) (26 U.S.C. 6109, 31 U.S.C. 7701).  (Not applicable if the offeror is required to provide this information to a central contractor registration database to be eligible for award.)


(1)
All offerors must submit the information required in paragraphs (b)(3) through (b)(5) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS).


(2)
The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror’s relationship with the Government (3l U.S.C. 7701(c)(3)).  If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN.


(3)
Taxpayer Identification Number (TIN).



___ TIN: ____________________________.

            ___ TIN has been applied for.


___ TIN is not required because:

___ Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the U.S. and does not have an office or place of business or a fiscal paying agent in the United States;


___ Offeror is an agency or instrumentality of a foreign government;


___ Offeror is an agency or instrumentality of the Federal Government.


(4)
Type of Organization.



__ Sole Proprietorship;


__ Partnership:


__ Corporate Entity (not tax-exempt);


__ Corporate Entity (tax-exempt);


__  Government entity (Federal, State, or local);

 
__   Foreign government;


__   International organization per 26 CFR 1.6049-4;


__   Other ___________________________________________.


(5) Common Parent.


___  Offeror is not owned or controlled by a common parent;   

    
___ Name and TIN of common parent;


Name ______________________________________________.

     
TIN _______________________________________________.

(c) – (d)
[Reserved]

(e)
Certification Regarding Payments to Influence Federal Transactions (31 U.S.C. 1352). (Applies only if the contract is expected to exceed $100,000.)  By submission of its offer, the offeror certifies to the best of its knowledge and belief that no Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of Congress on his or her behalf in connection with the award of any resultant contract. 

(f) –(g)
Reserved 

(h)
Certification Regarding Debarment, Suspension or Ineligibility for Award (Executive Order 12549). (Applies only if the contract value is expected to exceed the simplified acquisition threshold.) The offeror certifies, to the best of its knowledge and belief, that the offeror and/or any of its principals--


(1)
[  ] Are, [  ] are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency; and


(2)
[  ] Have, [  ] have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state or local government contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and


(3)
[  ] Are, [  ] are not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses.

(i)
Certification Regarding Knowledge of Child Labor for Listed End Products (Executive Order 13126). [The Contracting Officer must list in paragraph (i)(1) any end products being acquired under this solicitation that are included in the List of Products Requiring Contractor Certification as to Forced or Indentured Child Labor, unless excluded at 22.1503(b).] 


(1)
Listed end products. 


	Listed End Product 
	Listed Countries of Origin

	___________________
	___________________

	___________________
	___________________


(2)
Certification. [If the Contracting Officer has identified end products and countries of origin in paragraph (i)(1) of this provision, then the offeror must certify to either (i)(2)(i) or (i)(2)(ii) by checking the appropriate block.] 


[ ] (i)
The offeror will not supply any end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. 


[ ] (ii)
The offeror may supply an end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. The offeror certifies that it has made a good faith effort to determine whether forced or indentured child labor was used to mine, produce, or manufacture any such end product furnished under this contract. On the basis of those efforts, the offeror certifies that it is not aware of any such use of child labor.

ADDENDUM TO OFFEROR REPRESENTATIONS AND CERTIFICATIONS

FAR AND DOSAR PROVISION(S) NOT PRESCRIBED IN PART 12

[Note To Contracting Officer:  Only Include Provision Below If Acquisition Estimated To Exceed $100,000]

The following DOSAR provision is provided in full text:

652.225-70  ARAB LEAGUE BOYCOTT OF ISRAEL (AUG 1999)


(a)
Definitions.  As used in this provision:


Foreign person means any person other than a United States person as defined below.


United States person means any United States resident or national (other than an individual resident outside the United States and employed by other than a United States person), any domestic concern (including any permanent domestic establishment of any foreign concern), and any foreign subsidiary or affiliate (including any permanent foreign establishment) of any domestic concern which is controlled in fact by such domestic concern, as provided under the Export Administration Act of 1979, as amended.


(b)
Certification.  By submitting this offer, the offeror certifies that it is not:

(1)
Taking or knowingly agreeing to take any action, with respect to the boycott of Israel by Arab League countries, which Section 8(a) of the Export Administration Act of 1979, as amended (50 U.S.C. 2407(a)) prohibits a United States person from taking; or,



(2)
Discriminating in the award of subcontracts on the basis of religion.


